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. TONG QUAN

1. Giéi thiéu wng dung

Phéan hé [Théng bdo két lugn] dugc xay dung nham hd tro ngudi dung quan 1y toan bo
cac hoat dong trong cong tac chi dao diéu hanh. Phan hé duoc thiét ké véi day du tinh
ning, khong chi gitip nguoi dung quan 1y cac bién ban hop va thong bao két luan trong co
quan ma con cho phép tong hop bao cao — thong ké, tra ctru thong tin chi tiét theo ting
cap bac cua ngudi dung. Céac chic niang chinh bao gom:

- Soan thao va quan 1y cac bién ban hop trong co quan.

- Soan thong bao két luan dua trén cac bién ban hop.

- Phat hanh thong bao két luan dén don vi thuc hién bao gom ca don vi trong va
ngoai co quan.

- Gt bao c4o thuc hién vé cho don vi chi dao.

- HO tro tim kiém dit liéu theo nhiéu tiéu chi khac nhau.

- Lap théng ké — bao cdo theo cac khoang thoi gian nhat dinh.

2. Pham vi tai liéu

Huéng dan cac chic nang can thiét dé ngudi dung c6 thé sir dung dugc phan hé thong
bao két luan.

1. QUAN LY TAI KHOAN

1. Ping nhip hé thong

Pé bat dau st dung hé thdng, nguoi dung can phai dang nhap véi quyén quan tri, cac
budc thuc hién nhu sau:

4+ Budc 1: Mo trinh duyét web, gd vao dia chi sau: http://10.201.0.45.

|/ B zimbrs: Thigen %V @ Trang chii - Phan mem L x =T ]
- C # | [ http://10.201.0.45,

Hinh 1: G6 dia chi vao trinh duyét web.

4 Budc 2: Chon link “Péng nhdp” trén goéc phai man hinh dé mé giao dién “Péing nhap
hé théng”.

Tai ligu hiring dan siF dung

# Diing nhdp

Hinh 2: Chon link “DPang nhap”.
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#+ Budc 3: Nhap thong tin tai khoan bao gom: tén hién thi va mat khau.

DANG NHAP HE THONG

Tén hién thi
Mat khau

] Mné téi

Hinh 3: Man hinh dang nhap.

#+ Budc 4: Chon nit “Pding nhdp” dé vao hé théng.

Tai giao dién “Pdng nhdp h¢ théng”, néu ngudi dung check vao muc “Nhé £6i” thi hé
thdng sé ghi lai thong tin tai khoan hién tai, lan sau khi mg giao dién nay nita, hé thong sé
tu 1y thong tin cii dé nguoi dung dang nhap, khong can phai gd lai.

2. Chinh siwra tai khoan ca nhan

Sau khi dang nhap, ngudi dung c6 thé chinh sira lai thong tin tai khoan ctia minh cho phu
hop, cac budc nhu sau:

#+ Budc 1: Tur bat ky giao dién ndo, c6 thé chon vao tén tai khoan trén goc phai giao dién
dé vao giao dién chinh stra.

-

Quan Tri

Administrator

Hinh 4: Vao giao dién chinh sira.
#+ Budc 3: Nhap thong tin chinh sira trén giao dién “Tai khodn Ciia téi” bao gdm: Tiéu
dé, Tén dang nhap, Pia chi email, Tén, Ho, Gidi tinh, Sinh nhat. ..
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3.

u - > > -
Tai khoan cua toi
9 <T&i khodn cia tdi= chika cic théng tin ¢d nhan cia ban, ban cd thé xem, sika thénag tin 1V lich, cing ddnag va thanh vién don vi, va cicthiét 13p cd nhan.

Quan Tri

Chi tiét G Quan Tri
Tidu dé A
[=] Théng tin ngwéi ding
Chi tiét

Tén hién thi (Bat budc)

Mt khiu

Bia chi thuw dién t (Bat budc) S CQC Slt?
- - o] Thay ddi (5 Xoa Cdc nhdém ngu&i dling
admin@newsaigonsoft.con D o R .
Cacvai trd
Tén (Bat budc) Binh danh ngwéi diing Chuyén muc
Tri 10198
i Nhan dang
Tén dém Ngay sinh Bia chi
1 [=| | hangmat 21| [ 1970 [=]| £ S0 dién thoai
Cac dia chithw dién tir khac
Ho Gii tinh Trang web
Quan Nam |Z| Tai khodn chat
Mang x3 hi
Xirng danh Tén cong viéc SMS
Iz‘ Administrator OpenlD

Cau hinh khac
Hinh 5: Giao dién thong tin chi tiét tai khoan c4 nhén.

Ghi lai

Budc 4: Sau khi thay d6i, chon dé luu thong tin, néu khong mudn luu lai

Hiy bd

chon l

Thoat khéi hé théng.

Sau khi 1am viéc xong, ngudi dung can dang xuat khoi hé théng thi 1am nhu sau:

+*

#+ Bud6c 1: Tur bat ky giao dién nao cua chuong trinh, ngudi dung c6 thé nhap chuét trai

vao mili tén m& rong (B) bén canh tén tai khoan dé thay cac chirc nang an bén trong.

-

el Quan Tri

[ *. Administrator

Hinh 6: Mé cac chirc ning mé rong.

Budc 2: Chon “Thods” tir menu x6 xudng dé thuc hién dang xuat khoi hé thong.

[] Hién thicdu hinh ¢ng dung | Thoat

A Chuyén téi & Quan Iy &) Thém
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Hinh 7: Thoat khéi h¢ thong.

111. THAO TAC SU DUNG
Sau khi dang nhap thanh céng, chon “Théng bdo két lu@n” trén thanh diéu hudéng dé vao hé
thdng thong bao két luan.

oorms Trang diéu hanh  HO so'hanh chinh  Théng béo chidac  Quénlyvinban  Lich cong tac

U—]] @ UY BAN 'NHﬁN DAN QUAN 6 TP. HO CHIi MINH Ngé Thanh Tan -
@ HE THONG QUAN LY THONG BAO KET LUAN Chuyén Vién

1. Trang chu
Sau khi dang nhap thanh cong, hé théng chuyén sang trang chi. Tuy theo vai tro cua
ngudi sir dung ma hé théng s& hién thi noi dung trang chi khac nhau.

1.1. Giao dién trang chua danh cho nguwoi ra chi dao.

Trang chil XiF Iy cong vigc Bién ban hop Thong béao két luan Théng ké

Téng 0 []

STT  Ngi dung nhdc nhé
Khéng tén tai dif liéu

CHI PAO PIEU HANH NOI DUNG CHI PAO BAO CAO

CHUA THU'C HIEN 3
TRE HAN 0

Hinh 8: Giao dién trang chi danh cho nguwoi chi dao.
Giai thich giao dién:

- Chi dao diéu hanh: hién thi sé luong thong bao két luan do user nay chi dao va
da dugc phat hanh.
+ Chura thuc hién: 1a sé lwong chi dao di phat hanh nhung cac don vi chua thuc
hién.
+ Tré han: 13 s6 luong chi dao da phat hanh, hét han xt Iy nhung cac don vi chua
thuc hién.

- Ndi dung chi dao bao cdo: 13 s lugng bao cao do don vi thuc hién phan hdi vé.
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1.2. Giao dién trang cha danh cho ngwoi thuwc hién chi dao.

Trang chi Xir Iy cong viéc Biénbanhop  Théng bao kétludn Théngké  Thdng ké theo dbi chi dao

CHUA THU'C HIEN TRE HAN

Hinh 9: Giao di¢n trang chi danh cho ngwoi thuc hién chi dao.

Giai thich giao dién:
- Chura thuc hién: hién thi s6 luong chi dao ma ngudi dung thuoc So, Ban, Nganh,
Quan, Huyén ...méi nhan duoc tir Uy ban, chua xem, chua xir 1y.
- Tré& han: hién thj sé luong chi dao da hét han xir Iy nhung chwa duoc thuc hién
(dya theo han xu 1y cua thong bao chi dao).

1.3. Giao dién trang chua danh cho nguoi theo doi.

Trang chi XU Iy cong viéc Bién ban hop Théng bao két luan Théng ké Théng ké theo adi chi dao

NOI DUNG CHI PAO BAO CAO

1

CHI PAO PIEU HANH(THEO DOT)

CHUA THU'C HIEN !
TRE HAN 0

Hinh 10: Giao dién trang chii danh cho ngwoi theo déi.
Giai thich giao dién:
- Chi dao diéu hanh (Theo di): hién thi s lugng chi dao ma ngudi ding duoc phan
cong theo doi.
+ Chuwa thuc hién: 1a nhitng chi dao chua thuc hién ma nguoi dung nay dugc phép
theo doi.
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+ Tré& han: 1a nhitng chi dao d hét han nhung chwa xir Iy ma ngudi dung nay duoc
phép theo doi.

- Nbi dung chi dao bao cao: hién thi sé lwong bao cdo do don vi thuc hién phan hoi
Ve,

1.4. Nhic nhé thwc hién.
Déi v6i ngudi ra chi dao: Khi vao “Trang chi” néu thiy cac chi dao can thiét chua dugc
thuc hién hodc da bi tré han thi ¢ thé sir dung chirc ning nay dé soan nhic nhé, don dbc
cac don vi thuc hién.
Pé giri nhic nho, ta lam nhu sau:

4 Budc 1: Chon vao con sd chi dao trén man hinh trang chu.

CHI PAO PIEU HANH

CHUA THUC HIEN

o

TRE HAN

Hinh 11: Mé danh sach chi dao chwa thuc hién.
4+ Budc 2: Hé thong s& ma giao dién danh sach chi dao thuéc nhoém da chon.
3 CHI PAO CHUA THU'C HIEN

Téng 3 1 [=] 1

STT NGi dung chi dao % Bon vi thirc hién % Ngwéi theo doi + Ngay xem % Thoi gian hoan thanh & Tién 46 % Trang thai -
1 Chi dao Phéng Cdng Ndng Nghigp Hira Hong Vinh Chua hoan thanh @
2 Chi dao Phong Bau Tw Hira Hong Vinh Chwa hoan thanh @

@

3 Chi dao Phong Bau Tu H(*a Hang Vinh Chua hoan thanh

Hinh 12: Danh sach chi dao trong nhém da chon.
4 Budc 3: Chon vao biéu tuong “trén dong thong tin cta chi dao dé vao giao dién
nhac nho.
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sTT N&i dung chi dao % Don vi thre hién 4 Nouwdi theo doi % Ngay xem + Thévi gian hoan thanh % Tién 6 4 Trang thai L
1 Chi dao Phéng Céng Néng Nghiép Hi*a Hang Vinh Chua hoan thénh‘.
2 Chi dao Phong Pau Tu Hira Hang Vinh Chua hoan thanh @
3 Chi dao Phong Bau Tu H(ra HBng Vinh Chura hoan thanh (4]
Hinh 13: Chon biéu twgng thém nhic nhé.
4+ Budc 4: Nhap noi dung muon nhac nhé.
THEM THONG BIEP NHAC NHO #
Ngi dung chi dao: Chidao
Phéng ban: IhL.rE'l'r‘lg Truc Uy -

Mdi dung nhéc nhi: (%)

Lwru Pang lai

Hinh 14: Giao di¢n thém nhic nhé.
- Phong ban: 1a phong ban ctia ngudi giri nhac nhé. Truong hop, ngudi nhac nho
c¢6 nhiéu phong ban thi phai chon mot phong tir danh sach nay.
- Ndi dung nhic nhé: nhap noi dung nhac nhd mong muén.
4 Budc 5: Sau khi nhap céc thong tin can thiét, chon nuat luu dé luu lai. Khi d6, néu
nguoi nhan thyuc hién ding nhap vao hé thong thi man hinh trang chi ho s& hién thi
noi dung nhac nho nay.

2. Bién ban hop

2.1. Soan bién ban hop

Chutc nang nay cho phép nguoi st dung ghi lai bién ban cho nhiing cuoc hop da hoac
dang dién ra.

Pé vao giao dién soan bién ban hop, ta lam nhu sau:

#+ Budc 1: Chon menu “Bién bdan hop” — “Soan bién ban hop”.

Trang chii X(F Ij cong viec Bién ban hop Thong bao két ludn Thong ké

>| Soan Bién ban hop v Danh sach Bién ban hop

Hinh 15: Chen chire ning “Soan bién ban hep”.

4+ Budc 2: Hé théng chuyén sang giao dién soan bién ban hop nhu sau:
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Trang chil Théng bdo chi dao Bién ban hop Thong béo két ludn Vin ban bao cao Bao céo tbng hop

» Soan Bién ban hop  * Danh sach Bién ban hop
Bién ban hop F -+ X

Lich trong ngay Bién ban hop | Thanh phan tham

08:30

Ndi dung: Trinh bay chifc néng cdc phén hé phin mém
QLVB, TBKLHSHC

Ngudi chu triz Tran Anh Tudn

Thanh phin:

ChuZn bi: Sb:

= lad Lvu va soan théng bao két luan b Lvuva nhap tigp - MNhap lai [ Xudt tép tin [ Xuat danh sach thanh phan tham du
UY BAN NHAN DAN QUAN GO VAP CONG HOA XA HOI CHU NGHIA VIET NAM
VAN PHONG UBND Die 13p - Te do - Hanh phic
5 Thanh pho Hé Chi Minh, ngay 18 thing 7 mnam 2013 ©

14:00 BIEN BAN HQP
Ndi dung: Hop Péng bd so két cdng tdc 6 thdng ndm
2013.

Ngudi chu tri: V& Ngoc Quic Thudn
Thanh phn: L& Hoang Ha
ChuZn bi:

16:00 Théi gian: (%) gi¢ phit-ngay  18/07/2013 &
Ngi dung: Hop trién khai quyé&t dinh ludn phién, luén Pia diém: *)
chuy&n

Ngudi chd triz L& Thi Kim Hanh
Thanh phisn: L& Hoang Ha Thanh phin dy hop: Danh sich cic thanh vign dyhop
Chusn bi: Uy ban nhin din Quin Gb Vip, ,

Nguii chi wi: (%)

09:00 NGi dung:
Ngi dung: Dv hdi nghi sd két céng tac thué 6 thang d&u
n&m 2013 cuia Quén

Ngudi chd tri: Vd Ngoc Quéc Thuan

Thanh phiEn: L& Hoang Ha, Nouyén Minh Tudn

N Két lujn:
/Chuan bi:
STT Naw#i chi dao Néi dung chi dao Don vi thye hign Théi gian hoan thanh +
Khéng tén tai dif ligu
Thaéi gian két thiac: (%) i phit-ngay  18/07/2013 m
Dinh kém tép tin: + Chon The ky: Quan Tri

Hinh 16: Giao dién “Soan bién ban hop”.
Giao dién “Sogn bién ban hgp” duoc chia thanh 2 ngan chinh: bén trai la giao dién Lich
trong ngay va bén phai 1a giao di¢én Sogn bién ban hop.

- Lich trong ngay: La vung hién thi danh sach lich chinh thtic trong ngay.
- Bién ban hop: La vung soan thao bién ban hop.

C6 nhiéu cach dé khoi tao mot bién ban hop trén giao dién nay, tuy vao su thuan tién
trong qué trinh thao tac ma ngudi dung cé thé chon 1 trong cac cach sau:

- Cach 1: Nhap tryc tiép noi dung vao giao dién soan thao bién ban hop bén phai,
khong quan tdm dén phan lich hop bén trai. Boi vi, phan danh sach lich hop c6 thé
duoc hién thi hoic khong hién thi. D6 1a do quan tri hé théng cu hinh.

- Céch 2: Khéi tao mot bién ban hop dua trén mét lich cong tac c6 san. Ngudi dung co
thé chon 1 lich hop tir danh sach bén trai, hé thdng s& tu chuyén cac thong tin cua lich
dugc chon sang giao dién soan bién ban bén phai. Khi d6, nguoi ding c6 thé chinh
stra tryc tiép cac thong tin nay hoic bd sung thém dé c6 bién ban hop hoan chinh.

- Ciach 3: Nhap bién ban hop tir tép tin. Chirc ning nay cho phép ngudi dung chuyén
thong tin bién ban hop di nhap san tir file excel vao hé thong.

a) Cach 1: Nhap truc tiép ndi dung vao giao dién soan thao bién ban hop.
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Bién ban hop Thanh phan tham dw
Il L led Lwu va Soan Théng béo két ludn &) LwuvaNnap tigp . MNhap lai . Nhip bién ban hop tir t&p tin [ Xudt tép tin
M Xudt danh sach Thanh phan tham dw

UY BAN NHAN DAN
THANH PHO HO CHI MINH
VAN PHONG UBND THANH PHO

Sé: Thanh pht H Chi Minh, ngay 13 thing 9 nam 2013

CONG HOA XA HOI CHU NGHIA VIET NAM
Dic lip - Ty do - Hanh phuc

BIEN BAN HQP

Théi gian: (%) gidt phot - ngay ~ 13/09/2013 =

Dia diém: ()

Ngwoi cha tri: (%)

Thanh phin dy hop: Danh sich cic thanh vién dy hop I

Dién tién cudc hop:

Két lujn:
STT Nguwdi chi dao Noi dung chi dao Pon vi thue hién Théi gian hoan thanh Eig
Khdng ton tai dir liéu
Théi gian két thiic: (%) il phit - ngay  13/09/2013 =
Dinh kem tép tin: + Chon The ky: Quan Tri

Giai thich giao dién:

- S6: 1a s cua bién ban hop, do hé théng phat sinh ty dong theo thiét 1ap ctua nguoi
quan tri. Tuy nhién, ngudi ding co thé chinh sta lai khi ¢6 nhu cau.

- Thei gian: nhap ngay, gio bat dau hop.

- Pia diém: nhap dia diém da dién ra cudc hop.

- Nguoi chii tri: bdm chon 6 nay s& X6 xudng danh sach ngudi chu tri, tiép theo chon
tén nguoi chu tri cho cudc hop. (Danh sach nay do quan tri hé théng thiét 1ap sin
trong phan hé “Danh muc diing chung” — “Ngwéi chi dgo diéu hanh”. Truong hop
danh sach chua duoc thiét lap, lién hé quan tri cua ban).
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- Thanh phan tham dw: muc nay cho phép ngudi ding md danh sach thanh phan
tham du ma ngudi dung da thiét 1ap trude d6 dé xem hoic chon lai thanh phan tham
du cho bién ban hop.

+ Click vao cdu thong bao “Danh sdch cdc thanh vién dw hep” dé hién hoic an
danh sach thanh phan tham du.

+ Click chon biéu twong “* bén goc phai “Danh sdch cdc thanh vién dw hop”, s& mo
giao dién “Pon vi” va liét ké danh sach thanh phan tham dy dé nguoi dung lya chon.
Mic dinh cac thanh phan tham du s& & trang thai duoc chon, néu muén bo thanh
phan tham du nao ra khoi bién ban hop thi g& bo dau check truéc thanh phan tham
du do.

DON VI X |

b Lwu 75 Bong

STT Bonvwi

1 Ban Cdng Tac Mgu'di Hoa Thanh Phd

2 Ban Chi Bao Thanh Phd VE Phong Chdng Tham Mhiing

Hinh 17: Giao di¢n “Don vi thanh phin tham dy”.
Luu v: Dé giao dién “Pon vi” hién thi duoc danh sich thanh phan tham du nhu
“Hinh 16, thi ngudi dung phai tao duoc danh sach thanh phan tham dy trong tab
“Thanh phan tham dg” truge. (Xem huéng dan thém thanh phan tham du).

- Dién tién cudc hop: nhap noi dung dién bién caa cudc hop.

- K&ét luan: day 1a phan quan trong cho phép nhap noi dung két luan cua lanh dao sau
cudc hop. Nguoi dung tham khao hudng dan phan noi dung chi dao dé biét cach nhap
(Xem huéng dan thém néi dung chi dao).

- Thoi gian két thic: nhap ngay, gio két thic cudc hop.

- Pinh kém tép tin: muc nay cho phép dinh kém tép tin vao bién ban hop. Bam nut
“Chgn” dé m¢ ctra s6 “Open” cia Window va chon tép tin can dinh kém..

- Thw ky: mic dinh s& liy tén hién thi ciia ngudi dung dang dang nhap.

Luu ¥: Cac thong tin c6 ddu sao mau do (*) 1a bat budc phai nhap.
Sau khi nhap cac thong tin can thiét, ngudi dung ¢ thé chon mot trong cac nut 1énh
sau dé két thuc.

bl Lou . g nay cho phép luu lai thong tin bién ban hop da nhap.

3 & 3 i 5 4 A *A 3 \
bl Lwu va Soan Théng bao kétludn . |, lai thong tin, két thiic viéc soan bién ban hop va

chuyén sang giao dién soan thong bao két luan dé soan tiép. (Xem hudng dan soan
thong bao két luan).
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k! Luuvanndptiep . | thong tin bién ban hop da nhap, dong thoi 1am méi giao dién

soan thao dé nhap tiép bién ban hop khac.

~# Nhaplai . ¥ 4a hét thong tin dd nhap, 1am mai giao dién dé nhap lai tir dau.

M Xudttptin . a0 pay cho phép xudt ndi dung bién ban hop trr hé thdng sang

chuong trinh Word dé xem va xtr Iy tiép. (Xem hudng dan xuat tép tin)

/8 Xuatdanh sach Thanh phan tham d¥ .y nay cho phép xuat danh sach thanh phan tham

dur tir bién ban hop sang biéu mau dé xem va xir 1y tiép. (Xem hudng dan xuat danh
sach thanh phan tham du).
< Thém thanh phan tham du.
Pé thém thanh phan tham dy vao bién ban hop, ta tién hanh cac budc sau:
+ Budc 1: Chon tab “Thanh phan tham du” trén giao dién soan bién ban hop.
Bién ban hop .«

STT Hovatén Bonvi Chirc vy S6 dién thoai Email L o

Khdng tin tai dif liéu

Hinh 18: Chon tab “Thanh phan tham du”.

+ Budc 2: Chon biéu tuong thém méi “ bén goc phai cua thanh tiéu dé.
Bién ban hop Thanh phan tham dw

STT Hovatén Donvi ChiFc vy 6 dién thoai Email —
Khéng tdn tai dif iéu

Hinh 19: Chon chire ning thém méi thanh phan tham dy.
+ Budc 3: Hé théng chuyén sang giao dién thém mai thanh phan tham dy nhu sau:
THANH PHAN THAM DLf b4
|  Lwu 7 Béng |

Born viz (%) Chon -
Ho va tén: [*) Chon -
Chirc v

54 dién thoai:

Ermail:

Hinh 20: Giao dién thém méi thanh phin tham dy.

Giai thich giao dién:
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= Pon vi: chon 6 “Pon vi” s& x6 xudng danh sach don vi da duoc thiét lap sin,
cong thém tuy chon “Khdc”, nguoi dung chon tén don vi tor danh sach nay.
Truong hop, don vi cia ngudi tham dy khong nam trong danh sach thiét lap
san thi chon “Khdc”. Khi d6, hé théng s€ c6 thém 6 “Don vi khdac” & dong
bén dudi dé ngudi dung ty nhap thong tin mé ta. (Danh sach don vi do quan
tri hé thong thiét lap trong “Danh muc ding chung” — “Noi phdt hanh
khdc”. Truong hop danh sach don vi chua dugc thiét 1ap thi lién hé quan tri
caa ban).

= Ho va tén: chon 6 “Heg va tén” s& x6 xubng danh sach ho va tén da duoc thiét
lap san, cong thém tuy chon “Khdc”, ngudi dung chon tén ngudi tham du tir
danh sach nay. Truong hop, nguoi tham dy khong nam trong danh séach thiét
lap sin thi chon “Khdc”. Khi d6, hé thong s& c6 thém 6 “He va tén khdc” &
dong bén dudi dé ngudi dung ty nhap thong tin mo ta. (Danh sach nguoi tham
du do quan tri hé thong thiét 1ap trong “Danh muc diing chung” — “Noi phdt
hanh khdac”. Truong hop danh sach ho va tén chua duoc thiét lap thi lién hé
quan tri cua ban).

= Chikc vu: 1a chtc vu cia ngudi tham dy. Néu trude dé nguoi dung chon ho va
tén tir danh sach co sin thi hé théng s& ty iy ra chicc vu cia nguoi d6 theo
thiét lap. Nguoc lai, néu trudc d6 nguoi dung tu nhap ho tén cho thanh phan
tham duy thi 6 nay sé& rong va cho phép tu nhap vao chirc vu.

= S§ dién thoai: s6 dién thoai cia ngudi tham du.

» Email: dia chi email ctia nguoi tham du.

+ Budc 4: Sau khi nhap cac thong tin can thiét, co thé chon mot trong cac nut sau:

Loy thong tin thanh phan tham dyu da nhap, tro vé giao dién soan bién ban.

#9493 . 46ng giao dién thanh phan tham dy va khéng luu dit liéu.

Luu y: Cac thong tin c¢6 dau sao mau d6 (*) 1a bat buoc phai nhap.
Sau khi Ivu, mdi thanh phan tham dy s& duoc hién thi trén 1 dong cua tab “Thanh
phan tham du”. Néu nguoi dung mudn chinh stra lai thong tin thi bAm vao biéu

tuong chinh sia < trén dong thong tin cia thanh phan tham dy d6. Tuong tw, muén
x6a bo thanh phan tham du thi chon vao biéu tuong *.

Bién ban hop Thanh phan tham dw

STT Hotén Bon vi ChiFc vu S& dién thoai Email - Cig
Chinh stva thanh phin tham du |-._
1 Nguyén Van A Ban Céng Tdc Nau'di Hoa Thanh PhE Gidm déc 021346337 |?—<'

X6a thanh phan tham du r/

% Thém néi dung chi dao.
Pé thém ndi dung chi dao cho bién ban hop, ta 1am nhu sau:
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+ Budc 1: Di chuyén dén phan “Két lu@n”, chon vao biéu tugng thém mdi “ bén
goc phai cua thanh tiéu dé.

Két lujn:

STT Ngudi chi dao NGi dung chi dao Pon vi thyc hién Théi gian hoan thanh —p
Khéng tan tai dit iéu
Hinh 21: Chgn thém méi ndi dung chi dao.
+ Budc 2: Hé théng chuyén sang giao dién thém méi ndi dung chi dao nhu sau:
N(}-I DUNG CHI BAD £ |
d Lwu ¥ Bang

Ngwdi chi dao: (%) -

Nguwdri theo dabi: (*) -
N&i dung chi dao: (%)

Bioen vi thuwe hign: (%) |L| L2

Thevi gian hoan thanh: (%) 11/09/2013 m - m

Hinh 22: Giao dién thém méi ndi dung chi dao.
Giai thich giao dién

=  Nguoi chi dao: chon 6 “Ngwoi chi dao” s& x6 xudng danh sach ngudi chi dao
da duoc thiét 1ap sin, nguoi dung chi can chon dang tén nguoi chi dao tir danh
sach nay. (Danh sach ngudi chi dao duoc thiét 1ap boi quan tri hé théng.
Truong hop, danh sach chua dugc thiét Iap thi lién hé quan tri caa ban).

»  Nguwoi theo d6i: chon 6 nay s€ liét ké danh sach nguoi theo doi twong tng voi
ngudi chi dao da chon & trén. (Danh sach nguoi theo doi dugc thiét 1ap bai
quan tri hé thdng, néu danh sach chua dugc thiét lap thi lién hé quan tri cua
ban).

= Ni dung chi dao: phan nay cho phép nhap noi dung chi dao ma nguoi chi
dao da ra sau khi hop.

= Pon vi thuc hién: chon 6 nay s¢€ li¢t ké danh sach don vi trong va ngoai co
quan, cong thém danh sach don vi thanh phan tham du ma ngudi dung da
nhap. Mudn gui cho don vi nao thi chon don vi do.
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» Thai gian hoan thanh: chon thoi han hoan thanh chi dao.
+ Budc 3: Sau khi nhap cac thong tin can thiét, co thé chon mot trong cac nut sau:

ey thong tin noi dung chi dao da nhap, tré vé giao dién soan bién ban.

K 9ong déng giao dién noi dung chi dao va khong luu dir liéu.

Luu y: Céac thong tin ¢6 dau sao mau d6 (*) 1 bat budc phai nhap.
Sau khi lvu, mdi noi dung chi dao s& duoc hién thi trén 1 dong cua phan “Két qua”.

Néu nguoi dung mudn chinh stra lai thong tin thi bam vao biéu twong chinh sira <
trén dong thoéng tin ctia ndi dung chi dao d6. Tuong tw, mudn xéa bo ndi dung chi
dao thi chon vao biéu tuong .

STT Ngudi chi dao Noi dung chi dao Pon vi thire hién Théi gian hoan thanh =
1 L& Manh Ha Chi dao Phong Céng Mang Nghiép —_—

% Xuit tép tin.

Chtre nang nay cho phép xuat dir liéu tir man hinh soan bién ban hop sang chuong
trinh Word dé xem va xir 1y tiép.

Cac budc thuc hién

+ Buéc 1; Chon nat ™ Xudti€etin yap oiag dign bién ban hop.

Bién ban hop Thanh phan tham dur

el Lwu g Lwu va Soan Théng bao két ludn ] Lwu va nndp tiép # Nnap lai - NRhap bién ban hop tir tép tin () Xudttéptin | eg—

(M Xudtdanh sach Thanh phdn tham duw

Hinh 23: Chon nit xudt tép tin.
+ Budc 2: Hé thdng ma cira s6 “Convert File”, ngudi dung chon dinh dang “RTF”
va nhan “OK” dé két thiic. Hé thdng s& xuat dir liéu sang biéu mau cho ngudi ding.

Convert File a— @I&J

Convert file from:

Plain Text -
Encoded Text

HTML Document

Single File Web Page

¥ML Document

Recover Text from Any File

WordPerfect 5.x 1
WordPerfect 6.x |
Warks & -9 Document

(o o ]

N -
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% Xuét danh sich thanh phin tham dw

Chure nang nay cho phép xuit danh sach thanh phan tham dy tir bién ban hop sang
chuong trinh Word dé xem va xtr 1y tiép.

) i = = F . . . ,
+ Budc 1: Chon nit ™ Xuatdanh sach Thanh phan tham dw {8 030 dién bién ban hop.

Bién ban hop Thanh phan tham dw

|l Lwu |gd Lwu va Soan Théng bao két ludn &) Luwu vi NRgp tiép . Nhip lai .# Nhdp bién ban hop tir tép tin [ Xuit tép tin

= I = ‘ ]
I_.!_, Kuat danh sach Thanh phan tham dw | [ S

+ Budéc 2: Hé théng ma giao dién “Xudt danh sach thanh phan tham dg” nhu sau:

XUAT DANH SACH THANH PHAN THAM DIF A

50 dong trong danh =ach thanh phin tham due 5 = Xuit tép tin

Nhap vao s6 dong thanh phan tham dy ma ngudi ding mudn xuat ra biéu mau. Vi du:
Nguoi dung mubn hé théng xuét ra 5 thanh phan tham duy thi nhap vao s6 5.

+ Budc 3: Chon nut “Xudt tép tin” dé xuat danh sach.

+ Budgc 4: Hé thong mé cira s6 “Convert File”, nguoi dung chon dinh dang “RTF”
va nhin “OK” dé két thuc. Hé théng s& két xuat dir liéu sang biéu mau cho nguoi

dung.
Convert File — &Iéj

Convert file from:

Plain Text -
Encoded Text

HTML Document

Single File Web Page

*ML Document

Recover Text from Any File

WordPerfect 5.x |
WordPerfect 6.x |
Warks & -9 Document

| ok || Cancal ]IJ

L o

b) Cach 2: Khéi tao mot bién ban hop dua trén mot lich cong tic c6 san:
Dé tao mot bién ban hop dua trén mot lich cong tac c¢6 sin, ban chon bang cach nhip vao
tén cua lich cong tac dang hién thi trong danh sach bén trai. Khi do, giao dién “Bién ban
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hep” bén phai s& hién thi cac thong tin cua lich cong tac di chon, cho ngudi ding xem va

A A H
cap nhat lai.
Lich trong ngay Bién ban hop Thanh phan tham dw

[= T el Lwu va Soan Théng bdo két ludn b Lwu va Nngp tidp w# MNhdp lai ~# Hhip bién ban hop tir tép tin (= Kudt tép tin

13:00| 1 Muén 14y théng tin cua

Hgiduni |ich ¢dng tac nao thi chon
Ngubic Jich g6 tir danh sach nay T BAN NHAN DAN
Thanh g THANH PHO HO CHI MINH

(% Xuat danh sich Thanh phan tham dy

CONG HOA XA HOI CHU NGHIA VIET NAM

3n bi: ) . . Pic lp - Tu do - Hanh pha
Chusn bj: l VAN PHONG UBND THANH PHO 2ecap- T co - Tanpne
15:00 - — Thanh pho Ho Chi Minh, ngay 11 thing 9 ndm 2013 ©
NGi dung: Hop trién khai phan mém 2. "He lhong tw hlennthl C?C - ~
Ngudi chi tri: L& Manh Ha théng tin cda lich céng tac da BIEN BAN HOP
Thanh prian: chonbéntréiléngiao dién  f
16:00
N&i dung: Hop béo cao tinh hinh trign khai
Ngudi chi tri: L& Manh Ha Théi gian: (%) 15 giv phit - ngay  11/09/2013 =
v ! ; . Sttt
Bia diem: (* Vén phong UBNDTP
«Chuan bj: Doccument projester Table fn diém: (%) mEnE
Ngudi cha triz () Lé Manh Ha
16:00 , N . M
R X R Thanh phan d hop: Danh sich cac thinh vién dyhop
NGi dung: NOIDUNG HOP TRIEN KHAL DI AN 03
Ngudi chi ti: LE Manh Ha Dién tién cudc hop:
Thanh phan:

Hinh 24: Giao dién thém méi ndi dung chi dao.
Céach cap nhat noi dung dé hoan thién bién ban hop ciing tuwong tu nhu khi nhap méi &
cach 1.

c) Cach 3: Nhap bién ban hop tir tép tin excel.

Dé chuyén thong tin bién ban hop da nhap tir file excel vao hé théng ta lam nhu sau:

+ Buéc 1: Chon nut ~# "hap biénbanhoptikteptin t1an oia0 dién soan bién ban hop.

Bién ban hop Thanh phan tham duw

e Lueu led Lwu va Soan Théng béo két luin b Lwu va Nhdp tigp .. HNhdp lai | ..# Nhip bién ban hop tir t&p tin (- Kudt tép tin

(M Xuatdanh sach Thanh phan tham dw T

UY BAN NHAN DAN
THANH PHO HO CHI MINH
VAN PHONG UBND THANH PHO

CONG HOA XA HOI CHU NGHIA VIET NAM
Pic lip - Tw do - Hanh phic

55 Thanh phé Hb Chi Minh, ngay 12 thing 9 nim 2013

BIEN BAN HQP

Hinh 25: Chen chire ning nhép bién ban tir tép tin.
+ Budéc 2: Hé thdng chuyén sang giao dién “Nhdp bién ban hep tir file excel” nhu
sau:
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NHAP BIEN BAN HOP TU FILE EXCEL ® |
lkd Mhdp diF ligu 7 Béng
% Chon

Hinh 26: Giao dién nhép bién ban hop tir file excel.
+ Budc 3: Bam vao nat |+ ©ho" | 4& m¢ cira s6 “Open” cua Window.
|

<0 (=TI
Organize = Mew folder 3~ :@u
. Favorites o .J'a Libraries
& Downloads «) Homegroup @) Google Talk Recerved Files
£ Recent Places A TrinhNTT i/ npp.6.4.3Installer-oc-jd.exe
Bl Desktop 1M Computer EphotoshopCSSPDrtable - Shorteut
L €l Network ) THONGBAOKETLUAN. docx
=3 Libraries “|  EICCleaner # VPN Client
| Documents 27] Foxit Reader
J‘. Music [E'Googlechrome
] Pictures (@) Mozilla Firefox
=il Subversion 0 @Revo Uninstaller Pro
B videos @Skype
(7] TeamViewer 8
#& Homegroup @]‘r’ahoo! Messenger

- || 28-08-2013 B-31-39 SA.png

File name: - [Té‘t ca Tép tin vl

[ open v | cCance |

+ Budc 4: Chon tén tép tin dang luu trén may tinh va chon “Open” dé trg vé giao

dién nhap bién ban tur excel.

+ Budc 5: Chon nat: bl Whdpdiiigu . 48 thye hien chuyén noi dung tir file excel vao

giao dién soan thao bién ban hop trén hé théng.

& 96ng : hgy bo thao tac chuyén, trg vé giao dién soan bién ban hop.

Luwu v: Dé hé thong co thé hiéu va chuyén duoc dir liéu tir file excel vao hé thong thi
ngudi dung can nhap ding dinh dang va tuan theo miu da quy dinh. Nguoc lai, hé
théng sé& bao 16i.

2.2. Tra cwru bién ban hop.

Chirc nang nay cho phép tra cru va xem danh sach bién ban hop dang ton tai trong hé
théng.

DPé vao giao dién tra ctru bién ban hop, ta lam nhu sau:

4+ Budc 1: Chon menu “Bién ban hop” — “Danh sdach bién ban hop”
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Trang chi XiF Iy cong viéc Bién ban hop Théng bao két ludn Thdng ké

* Soan Bién ban hop |> Danh sach Bién ban hop |

4 Budc 2: Hé théng chuyén sang giao dién tra ctru bién ban hop nhu sau:

Trang chii XiF Iy céng viéc Bién ban hop Thong bao két luan Théng ké

» Soan Bién banhop  » Danh sach Bién ban hop

Chon tidu chi |~ | Nhaptirkhda m kiém ) - Chi tiét Bién ban hop Thanh phan tham dw Luan chuyén

Danh séch Bién ban hop + Thém | sia 7] soan Théng bao két luin (IS, Xudt tép tin
Téng 25 1 [« 12345mn Tén cudc hop: Hop bdo cdo tinh hinh trign khai
Ps sépxéptheo Ngiyhop - | 56 Ngdy phat hanh: 11/09/2013 15:35
s6: 13/00/2013 15:38 | Moay hop: 11/09/2013 16:00 Dia diém: V3n phang UBNDTP
Wgdy hop: 13/00/2013 15:38 Ngudi chi tri: L& Manh Ha Thir ky: Quan Tl

50: 1200912013 10:18 | Ngi dung:
Ngay hop: 12/09/2013 10:18 . . R
Tép tin dinh kém:

s0: 1109120131653 -
Ngdy hop: 11/08/2013 16:53 Tong 0 =]
STT  N6i dung chi dao Ngurévi theo dbi Bon vi thiee hién Thei gian hoan thanh  Tién b Trang thai
50 11/09/2013 16:29 L .
Ngay hop: 11/09/2013 16:29 Khéng ton tai di’ iéu
11/09/2013 15:35

s0:
Ngay hop: 11/09/2013 16:00
Hop bdo cdo tinh hinh trién khai

& Cau hinh

Hinh 27: Giao dién tra ciru bién ban hop.
- Bén khung ctra s6 trai 1a danh sach tat ca cac bién ban hop dang ton tai trong hé
thong.
- Pé xem thong tin 1 bién ban hop, ban chon béng cach kich vao tén bién ban hop bén
khung ctra s0 trai. Khi d6 tén bién ban hop sé dugc t6 sang. Bén khung ctra s6 phai sé
hién thi thong tin chi tiét ctia bién ban hop dugc chon cho nguoi dung.

2.2.1 Tim kiém bién ban hop

Chtc ning nay cho phép nguoi dung tim kiém bién ban hop trong danh sach dwoc nhanh
chong.

Hé thdng hd tro hai cach tim kiém bao gdm: Tim kiém co ban va tim kiém nang cao.
a) Tim kiém co ban:
4 Budc 1: Nhap tir khoa can tim vao 6 tim kiém. Tiép theo chon biéu tuong kinh lap

13X , « \ - & ~ 15 A
“% dé kich hoat chuc nang tim kiém di ligu.
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Chon tiéu chi + | bdocdo Ll -
. - + Thém
1. Nhép tir /
khéa can tim ' 12 Kichhoat |
7 Sap x4 chirc nang tim
kiem di¥ liéu
S0
Ngay hop: 11/09/2013 16:00
Hop bdo cdo tinh hinh trign khai
$0: 112/BBH 07092013 11:22
Ngay hop: 07/09/2013 08:30
MSS bao cao ket qua
S0: 113/BBH 07092013 10:12
Ngay hop: 07/09/2013 08:30
MSS bao cao ket qua
S0: 114/BBH 07092013 10:34
Ngay hop: 07/09/2013 08:30
MSS bao cdo ket qua
S0 11/09/2013 1740

Ngay hop: 07/09/2013 00:00
MSS bao cdo ket qua

Hinh 28: Nhip tir khéa cin tim.

#+ Budgc 2: Hé thong sé tra két qua 1én giao dién.

Chon tigu chi ~ | bdocao Ll -
Danh sach Bién ban hop + Thém

Téng 5 1 [=] 1

% Sap xéptheo Ngayhop -~

50 11092013 15:35

MNgay hop: 11/09/2013 16:00
Hop béo cdo tinh hinh trién khai

5(: 112/BBH Q7092013 11:22
MNgay hop: 07/09/2013 08:30
MSS bao cao két qua

5¢: 113/BBH 070920131012
MNgay hop: 07/09/2013 08:30
MSS bao cao k&t qua

50 114/BBH O7/09/201310:34
Mgay hop: 07/09/2013 08:30
MSS bao cao k&t qua

Hinh 29: Két qua tim kiém co ban.
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b) Tim kiém ning cao:
D¢ vao giao dién tim kiém nang céo, ta lam nhu sau:

4 Budc 1: Chon vao miii tén chi xudng ~ trén giao dién tim kiém co ban.

Chon tiéu chi |~ Nhapt] o ) El
: Chon chi¥c ndng ®

Danh sach Bién ban hop | fim kiém ndng cao + Thém
Téng 25 1 [=] T2345 "

.
w

5ap xép theo Ngayhop -

50: 13/09/2013 15:38
Ngay hop: 13/09/2013 15:38

50: 1210912012 10:18
Ngay hop: 12/09/2013 10:18
Hinh 30: Chgn link nang cao.
4 Budc 2: Hé thdng hd tro nhiéu tidu chi tim kiém nhiam dap wng nhu cau tra ctru da
dang cua nguoi dung.

| TIM KIEM NANG CAO

b4

Pia diém: Ngay hop: T ngay | BEn ngay m

Tén cudc hop:

N&i dung:

£ Timkiém & Lamméi  x Déng

Hinh 31: Giao dién tra ciru ning cao.

- Pia diém: tim bién ban hop theo dia diém hop.

- Ngay hop: tim bién ban theo tiéu chi tir ngay dén ngay.

- Tén cudc hop: tim bién ban hop theo té€n cudc hop.

- N@i dung: tim bién ban hop theo tir khoa cé trong ndi dung cia no.

4+ Budc 3: Chon nat | MMKEM | 48 thirc hien tim kiém dit liéu theo tidu chi d& nhap.
+ Budc 4: Hé thong hién thi két qua tim dugc 1én giao dién cho ngudi dung.
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Danh sach Bién ban hop + Thém
Téng 2 1 [=] 1
& Sap xép theo Ngayhop -
50: 2 06092013 1364

Mgay hop: 08/09/2013 15:00
Dang ky lich test

5(: 14/BBH 05/09/2013 08:30
Mgay hop: 05/09/2013 08:30

Hinh 32: Két qua tim kiém nang cao.

3. Thong bio két luan

3.1. Soan thong bio két luan.

Chtec niang nay cho phép soan méi mot thong bao két luan, cac budc thuc hién nhu sau:

# Budc 1: Chon menu “Théng bdo két lugn” — “Sogn théng bdo két lugn”.

Trang chi Xir Iy cOng viéc Bién ban hop Théng bao két ludn Théng ké

» Soan Thong bao két luan + Danh sach Thang bdo két ludn v Danh sach MNdi dung chi dao + Theo ddi ndi dung chi dao

Hinh 33: Chon “Soan thong bao két luan”.

#+ Budc 2: Hé thong chuyén sang giao dién soan thong bao két luan nhu sau:
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Trang chil Théng bao chi dao Bién ban hop Thong bao két luan Vian ban bao cao Bao cao tong hop

» Soan thong béo kétludn  » Danh sdch thdng bdo kétludn  » Danh sdch ndi dung chidao  » Theo di ni dung chi dao
Théng bao kétludn PR

& Lw b Lwu va nhap tidp =# Nhdp lai (0 Xudttéptin [ Chon bign ban hop

UY BAN NHAN DAN QUAN GO VAP CONG HOA XA HOI CHU NGHIA VIET NAM
VAN PHONG UBND Péc lip - Tw do - Hanh phiic
S6: Thanh phé Hé Chi Minh, ngay 19 thing 7 nam 2013 ©
THONG BAO

Néi dung két Tudn cia Phé Chit Tich UBND U ban rihén dan thanh phé Lé Hodng
Ha tai cudc hop ve bién ban hop hai nghi 10/07

Noi dung: ()

Ngiv 19 thing 07 nim 2013, Phé Chi Tich UBND Uy ban nadn din thanh phé Lé Hoang Ha d3 chi tri cudc hop vé bign bin hop hoi aghi 10/07. tham dy
cude hop o6 finh dao - Sau khi nshe bdo cio ¥ kien g6p ¥ cia cic thanh vién dir hop, Pha Chi Tich UBND Uy ban nhin din thanh phd L& Hoing Ha DA két
fuin chi dao nhyt sau

STT Nguoi chi dao Noi dung chi dao Don vi thec hién Théi gian hoan thanh a4
Kihéing tBn tai dif 8
Vin phong ty ban nhdn din thanh phé théng bao ndi dung ket qui ciia Pho Chi Tich UBND Uy ban nhin din thanh phd Lé Hoang Ha dén cic co quan don vi
fi#n quan biet va thyc hign /-

Bién bin hop: 2z .
Bién ban hop héi nghi 10/07
Dinh kém tép tin: #+ Chon
Noi nhin: (*) Ngwdi ky: (%)

Cac Phong, don vi c6 lién quan

Hinh 34: Giao dién “Soan thdng bao két luan”.
Nguoi dung c6 thé nhap truc tiép nodi dung dé soan thao 1 thong bao két luan ma khong
can c6 bién ban hop. Tuy nhién, thuong thi mot théng bao két luan s& c6 ndi dung tuong
rng v&i mot bién ban hop. Do vay, dé han ché cong strc caa ngudi nhap liéu, hé thong da
tich hop san chirc nang dé hd tro ngudi dung chuyén cac ndi dung can thiét tir 1 bién ban
hop c6 sén sang thong bao két luan.

Dé chuyén noi dung tir bién ban hop sang thong bao két luan, ta lam nhu sau:

4 Buoc 1: Chon nit [ Chonbiénbinhop & o6¢ trén cua giao dién “Sogn théng bdo két
lugn”.

Théng bao két luan

H Luweu h—' Lwu va Nhip tiép —# MNhap lai E‘, Chon bién ban hop —

Hinh 35: Chon bién ban hep

4+ Budc 2: Hé théng chuyén sang giao dién “Danh sdch bién ban hep” nhu sau:
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|DﬂNHSﬂCHBENBﬁNHQP %|
: 75 Bdng

Tiéu chi: Chon tigu chi - Ngay hop: M- Ll

Tir khoa:

£ Tim kiém

Téng 8 1 = 12 %M

SIT  Sb Tén cugc hop Ngwdi chu tri Ngay hop

1 Hop L& Manh Ha 11/08/2013

2 L& Manh H3 11/09/2013

3 19 Bién ban hop L& Manh H3 11/09/2013

4 16 VE vigt... L& Manh Ha 11/09/2013

5 L& Manh Ha 11/09/2013

Hinh 36: Danh sach bién ban hop.

% Budc 3: Lya chon bién ban hop cho thong bao két luan dang tao.

STT 86 Tén cudc hop Ngwdi cha tri Ngay hop
1 13/08/2013
2 35 Mghe bdo cdo k&t qua trién khai dy dn A L& Manh Ha 12/09/2013 '

Hinh 37: Chon bién ban hop.
Sau budc 3, hé thong sé tu lay cac thong tin lién quan tir bién ban hop di chon sang thong
béo két luan nhu: Ngi dung chi dao, Tén bién ban hep. Ngoai ra, hé théng ciing gitp
ngudi dung tao sin mot s noi dung co ban cho thong bao két luan nhu Tiéu dé, Ngi
dung... Khi d6, ngudi dung c6 thé thay doi hodc nhap thém thong tin dé hoan thién thong
bao két luan cia minh.

Khi nhap thong tin cho thong bao két luan, ngudi dung can luu y cac thanh phan sau:

- S6: 1a s6 cua thong bao két luan, do hé thong phat sinh tu dong theo thiét lap cua
nguoi quan tri. Tuy nhién, ngudi dung c6 thé chinh sta lai khi c6 nhu cau.

- Théng bao: hé théng di tao sin ciu tiéu dé cho thong bao két luan, nguoi dung co
thé giir nguyén hodc chinh sira lai tiy nhu cau.

- Ndi dung: hé thong da tao san mot s6 ndi dung co ban, ngudi dung c6 thé chinh sira
va nhap thém dé hoan thién.

- Bién ban hop: 12 s6 bién ban hop ma nguoi dung da chon, do hé thdng tu hién thi.

- Pinh kém t&p tin: muc nay cho phép dinh kém tép tin vao thong bao két luan. Bam
nat “Chen” dé mé cira s6 “Open” ciia Window va chon tép tin can dinh kém.

- Noi nhén: 13 thong tin noi nhan thong bao két luan, thudng duoc ciu hinh sin boi
quan tri hé théng, ngudi dung c6 thé chinh stra lai néu can.
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- Ngudi ky: chon tén nguoi ky thong bao két luan. Nguoi dung can nhap mot vai ky tu
c6 trong tén cua ngudi ky, dé hé hong load 1én danh sach tén ddy du cho nguoi dung
lua chon.

New#i ky: (*) Lé Manh|
L& Manh Ha Thuérng Truc Uy Ban

4 Budc 4: Sau khi nhap cac thong tin can thiét, nguoi dung c6 thé chon mét trong cac
nut sau:

bl Lou . g nay cho phép luu lai thong tin thong bao két luan da nhap.

k! Louvatindptiép . 1y thong tin thong bao két luan da nhap, ddng thai lam mai giao
dién soan thao dé nhap tiép thong bao két luan khac.

~# Nhaplai . v 54 hét thong tin d nhap, 1am méi giao dién dé nhap lai tir dau.
Luwu v: Nhitng thong tin c6 ddu sao mau do (*) 12 bat budc phai nhap.

3.2. Tra ciru thong bio két luan.

Chirc niang nay cho phép tra ctru va xem danh sach thong bao két luan dang ton tai trong
hé thng.

bé vao giao di¢n tra ctru thong bao két luan, ta 1am nhu sau:

4 Budc 1: Chon menu “Théng bdo két lugn” — “Danh sdch théong bdo két lugn”

Trang chi X(r Iy cong viec Bién ban hop Théng bao két ludn Théng ké

» Soan Théng bao két ludn Danh sach Thong bao két luan » Danh sach M&i dung chi dao + Theo ddi ndi dung chi dao

Hinh 38: Chon chirc niing tra ctru thong bao két luan.

4 Budc 2: Hé théng chuyén sang giao dién tra ctru thong bao két luan nhu sau:
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Trang chii Xik Iy cong viéc Bién ban hop Théng bao két luan Théng ké

+ Soan Théng bdo kétludn  » Danh sach Thong baokétluan  » Danh sdch Ndi dung chidao  » Theo déi ndi dung chi dao

Chon tidu chi |~ | Nhaptirkhaa tim lism A - Chi tiét Thong bao két luan Luan chuyén
Danh sach Théng bao két luan + Thém | Xuttép tin
Téng 14 1 [= 123 mm S6 TBKL: 35/TBKL Ngdy phat hanh: 14/09/2013 12:35
% Sipxéptheo Ngaytao - || Noudichi tri: L& Manh H3 Ngudi ky bién ban: L& Manh H3
56: 35MB 14/09/2013 12:35 | | Théng bdo: N6i dung k&t luan ciia Phé chi tich Uy ban nhan dan thanh phi L& Manh Ha tai cudc hop v bién ban hop

KL
Tgdy phat hanh: 14/09/2013 12:35

= e - e s . . || Tép tin dinh kém:
Ngi dung két ludn cia Phd cha tich Uy ban nhan dan thanh phd Lé

Manh Ha tai cudc hop vE bién ban hop Téng1 9 |z| 1

50: 34TBKL 14/00/2013 12-04 | | STT NGidung chi dao Now&i theo doi Bon vi thirc hién Théigian hoan thanh  Tién 46 Trang thai

Ngay phat hanh: 14/09/2013 12:04 . - Phang CBng Nén: X X
NGl dung két luan cia Phe chd tich Oy ban nhan dan thanh phg L& || 1 Chidao Hifa Hang Vinh Nghigp oo Chua hoin thanh

Manh Ha tai cudc hop vE hop

s6: 102 13/09/2013 13:49
Ngay phat hanh: 13/09/2013 13:49

NGi dung két ludn cia Phé chi tich Uy ban nhan din thinh phd Lé
Manh Ha tai cudic hop v& hop trién khai phin mém

sO: 10MBKL 13/09/2013 1348
Ngay phat hanh: 13/09/2013 13:48 )

Ngi dung két ludn cia Phd cha tich Uy ban nhan dan thanh phd Lé
Manh Ha tai cudc hop vé

s0: 33TBKL 11/09/2013 12:59
Ngay phat hanh: 11/09/2013 12:59
chi dao

& Cdu hinh

Hinh 39: Giao dién tra ciru théng bao két luan.

- Bén khung ctra s6 trai & danh sach tat ca cac thong bao két luan ma user c6 quyén
xem.

- Pé xem thong tin mot thong bao két luan, ban chon bang cach kich vao tén cua thong
bao két luan bén khung ctra so trai. Khi do6 tén thong bao két luan sé€ dugc to sang.
Bén khung ctra so phai s€ hién thi thong tin chi tict caa thong bao két luan dugc chon
cho nguoi dung.

3.2.1 Tim kiém théng bao két luan

Chire nang nay cho phép ngudi dung tim kiém thong bao két luan trong danh sach duoc
nhanh chéng.

Hé thdng hd tro hai cach tim kiém bao gdm: Tim kiém co ban va tim kiém nang cao.
a) Tim kiém co ban:
4 Budc 1: Nhap tir khoa can tim vao 6 tim kiém. Tiép theo chon biéu tuong kinh lap

“% dé kich hoat chtrc nang tim kiém dit liéu.
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Chon tigu chi + || Mhap tr khoa tim kiém

Danh sach Thong bao két ludn

Téng 3 — -
e 1. Nhap tir khoa s;}‘ilcfj hota.}t
¢ can tim chirc nang tim

kiém
56: 32”—EI{L T TIZU T TT..J

Ngay ban hanh: 18/11/2013 11:36
MNdi dung k&t ludn cda Phd Chd tich UBMD TP Thanh phd& HE Chi Minh. L&
Manh Ha tai cudc hop vE bién ban hop

S&: IMTBKL 16M12013 14:44
Ngay ban hanh: 16/11/2013 14:44
Mdi dung k&t ludn cda Phd Cha tich UBND TP Thanh phd HS Chi Minh.
MNguyén Thanh Tai tai cudc hop vE bB

Hinh 40: Nhip tir khéa dé tim co ban.

4 Budc 2: Hé thdng sé tra két qua 1én giao dién.

Chon tiéu chi  ~ chidao Q-
Danh sach Thong bao két ludn + Thém

Téng 11 1 [=] 123w

¥ Sap xép theo MNgaytao -

50: 35/TBKL 14/09/2013 12:35|

Ngay phat hanh: 14/09/2013 12:35
MGi dung két luin cia Phé chd tich Uy ban nhin din thanh phd L&
Manh Ha tai cudc hop vé bién ban hop

s 34TBKL 14092013 12:04
Ngay phat hanh: 14/09/2013 12:04

M&i dung két luin cia Phé cha tich Uy ban nh3n d3n thanh phd L&
Manh Ha tai cudc hop & hop

s0: 102 13/09/2013 13:49
Mgay phat hanh: 13/09/2013 13:49

M&i dung k&t ludn coa Phé cha tich Uy ban nh3n d3n thanh phd L&
Manh Ha tai cudc hop vE hop trigén khai phdn mém

Hinh 41: Két qua tim kiém co ban.
b) Tim kiém néng cao:
Dé vao giao dién tim kiém nang cao, ta lam nhu sau:

4 Budc 1: Chon vao miii tén chi xuéng ~ trén giao dién tim kiém co ban.
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Chon tiéu chi w | chidao Chaon chikc
Danh sach Thong bao két luan nang fimkiem & .0
. nang cao

Téng 11 1 [=]

% Sap xép theo Ngaytao -

50: 35/TBKL 14/09/2013 12:35

Ngay phat hanh: 14/09/2013 12:35
MGi dung k&t luin clia Phé cha tich Uy ban nh3n din thanh phd L&
Manh Ha tai cudc hop vE bién ban hop

50 34TBKL 140942013 12:04
Ngay phat hanh: 14/09/2013 12:04

MGi dung k&t luin cia Phé cha tich Uy ban nh3n din thanh phd L&
Manh Ha tai cudc hop v& hop

Hinh 42: Chon chite ning tim kiém néng cao.
Buéc 2: Hé thong hd trg nhiéu tiéu chi tim kiém nhiam dap tng nhu cau tra ctu da
dang ctua nguoi dung.

TiM KIEM NANG CAD
|

sé: Ngay phét hanh: T ngay M | BEn ngay m

Théng bao:
|

Noi dung:

O Timkiém o Lamm&i = Dong

Hinh 43: Giao dién tra ciru ning cao.
- S6: tim thong bao két luan theo sb.
- Ngay phat hanh: tim thong bao két luan theo khoang thoi gian phat hanh.
- Théng bio: tim thong bao két luan theo tiéu dé.
- Ndi dung: tim thong bao két luan theo tir khoa co trong ndi dung ciia no.
& Budc 3: Chon nut | © WMKEM | 44 e hign tim kiém di lidu theo tiéu chi da nhap.
Sau budc nay hé thong s& dong giao dién tim kiém, tré vé man hinh tra ctru va hién
thi két qua tim duoc 1én khung danh sach thong bao két luan cho ngudi diung.
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Danh sach Théng bao két ludn + Thém
Téng 2 1 [=] 1
# Sap xép theo MNgaytao -
So: 31TBKL 16M1/2013 14:44

Ngay ban hanh: 16/11/2013 14:44

MGi dung k&t ludn cda Phd Chd tich UBMD TP Thanh ph& H& Chi Minh.
Mguyén Thanh Tai tai cudc hop vE bB

Sd: 30MBKL 1612013 1437
Mgay ban hanh: 16/11/2013 14:37

M&i dung k&t ludn cda Phd Cha tich UBND TP Thanh ph& HE Chi Minh. LE&
Manh Ha tai cudc hop vE bién ban hop

Hinh 44: Két qua tim kiém théng bao két luin nang cao.

3.3. Tra cwu noi dung chi dao.

Chtc nang nay cho phép tra ciru, xem chi tiét noi dung chi dao va cac bao cdo thyc hién.

Dé vao giao dién tra ciu noi dung chi dao, ta 1am nhu sau:

#+ Budc 1: Chon menu “Théng bdo két lugn” — “Danh sdch néi dung chi dgo”

Trang chi X{F Iy cong viec Bién ban hop Théng bao két ludn Thong ké

v Soan Théng bdo kétludn  » Danh sach Théng bao két ludn -| Danh sach N&i dung chi dao | v Theo dfi ndi dung chi dao

Hinh 45: Chon tra ciru ndi dung chi dao.

#+ Budc 2: Hé thong chuyén sang giao dién tra ciru noi dung chi dao nhu sau:

Trang chii Xir Iy céng viéc Bién ban hop Théng bao két luin Théng ké
» Soan Théng bdo kétludn  » Danh sédch Théng bdo kétluan  » Danh sach Néidung chidao  » Theo déi ndi dung chi dao
Chon tidu chi |~ Nhéptirkhda fim kiém Q - Chi tiét Noi dung chi dao
Noi dung chi dao [ & Hoan thanh
Téng 19 1 B 1234w n SO TBKL: 7 Ngudi chi dao: L& Manh H3
PS sépxéptheo Noigung - | Trang thak Chua hodn thanh Thai gian hoan thanh:  28/09/2013 23:50
NGUGI CHi DAO: LE MANH HA 28/00/201323:59  NOIdung chidao: 2
Néi dung: 3 Pon vi thue hién: Phong Cdng Néng Nghigp

Pon vi thuc hién: Phong Cong Mang Nghigp

NGUO CHi DAO: LE MANH HA 21/09/2013 23:59
NGi dung: a
Pon vi thu'c hién: Phdng Hanh Chinh - T8 Chic

NGUON CHI BAO: 11/09/2013 23:59
NGi dung: Chi dao phong
Bon vi thuc hién: Phong Cong Nang Nghiép

NGUO CHi BAO: LE MANH HA 12/09/2013 23:59
NGl dung: 3
Paon vi thu'c hién: Phang Cng Néng Nghiép

NGUFGI CHi DAO: LE MANH HA 11/09/2013 2359
N&i dung: O man hinh ddng ky lich cd chirc nang tim kigm it @@ cac
lich d3 dang ky theo cic tiéu chi tim kifm. Khi chon vao mét lich da
dang ky thi tit @ cic théng tin cia lich ¢l g& dudc d& vao man hinh
lich...

Pon vi thuc hién: Phang Cong Nang Nghigp

4 cdu hinh Thiét I3n tham ob

Hinh 46: Giao dién tra ctru ngi dung chi dao.
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- Bén khung ctra s0 trai 1a danh sach tat ca cac ndi dung chi dao ma ngudi ding da chi
dao.

- Pé xem thong tin 1 ndi dung chi dao, ban chon bang cach kich vao tén cta ndi dung
chi dao bén khung ctra so trai. Khi d6 tén ndi dung chi dao s€ dugc t6 sang. Bén
khung ctra s0 phai s€ hién thi thong tin chi tiét ndi dung chi dao dugc chon cho nguoi
dung.

- Néu noi dung chi dao nao da dugc nguoi thuc hién cap nhat tién do thuc hién va gii
bao cdo phan hoi thi trén giao dién chi tiét s¢ c6 thém phan thong tin “Tién dé thuc
hien”

3.3.1 Tim kiém ndi dung chi dao

Chirc nang nay cho phép ngudi ding tim kiém noi dung chi dao trong danh sach duoc
nhanh chong.

Hé thdng hd trg hai cach tim kiém bao gdm: Tim kiém co ban va tim kiém néang cao.
a) Tim kiém co ban:
4 Budc 1: Nhap tir khoa can tim vao 6 tim kiém. Tiép theo chon biéu tuong kinh lap

A dé kich hoat chtrc nang tim kiém di liéu.

Chon tigu chi w || Nhap tirkhada tim kiém Ll -

N&i dung chi dao

Téng 2 2 Kich hoat

1. Nhap tir khoa - Kich hoa
* can tim chirc néng tim

kiém

Ngwéi chi dao: Ha Phwdére Thang
Ndi dung: dasdsad
Paon vi thu'c hién: PHONG KINH TE Q3

Nguwedvi chi dao: Ha Phwrdre Thang 31102013 00:00
N&i dung: Théng bdo d&n bil gidi phdng mit bing
Pon vi thue hién: TE TIN HOC - VPUBND Q3

Hinh 47: Nhap tir khoéa tim kiém co ban.
4 Budc 2: Hé thong sé tra két qua 1én giao dién.

M&i dung chi dao

Téng 1 1 [=] 1
% Sap xép theo Néidung -
Moueéri chi dao: Ha Phwdec Thiang 31102013 00:00

N&i dung: Théng bdo d&n bl giai phdng mit bing
Pon vi thu'c hién: TO TIN HOC - VPUBND Q3
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Hinh 48: Két qua tim kiém ngi dung chi dao.
b) Tim kiém nang cao:
D¢ vao giao dién tim kiém nang cao, ta lam nhu sau:

4 Budc 1: Chon vao miii tén chi xudng ~ trén giao dién tim kiém co ban.

Chon tiéu chi -  chidao Chan chikc —-;-E
Danh sach Théng bao két ludn nang imkiem Koo
- nang cao
Téng 11 1 [=]
% Sap xép theo Ngaytao -
&) 35TBKL 140902013 12:35

Ngay phat hanh: 14/09/2013 12:35
MGi dung k&t luin clia Phé cha tich Uy ban nh3n din thanh phd L&
Manh Ha tai cudc hop vE bién ban hop

s0: 34TBKL 1410972013 12:04
Ngay phat hanh: 14/09/2013 12:04 ]
NG dung két ludn clda Phd chd tich Uy ban nhdn ddn thanh phd L&
Manh Ha tai cudc hop vE hop
Hinh 49: Chon chite niing tim kiém ning cao.
4+ Budc 2: Hé thong ho trg nhiéu tiéu chi tim kiém nham dap ng nhu cau tra ciru da
dang cua nguoi dung.

TiM KIEM NANG CAQ b-4
Hgw i chi dao: - Hoan thanh Tt ca -
Ngay bit ddu: tu-ngay | BEn nogay m Ngay két thiic: Tir ngay i L|{BEn ngay m

MNéi dung:

H Timkiém o Lamméi  » Bong
Hinh 50: Giao di¢n tim kiém ngi dung chi dao nang cao.
Nguwai chi dao: tim ndi dung chi dao theo tén nguoi chi dao.
Hoan thanh: tim ndi dung chi dao theo trang thai hoan thanh.
Ngay bit dau: tim thong bao két luan theo ngay bat dau xt 1y.
Ngay két thic: tim thong bao két luan theo ngay két thuc xur 1y
N@i dung: tim thong bao két luan theo tir khoa c6 trong ndi dung cia né.

& Budc 3: Chon nat | MMKEM | 48 thirc hin tim kiém dit liéu theo tidu chi d& nhap.
4 Budc 4: Hé théng hién thi két qua tim duoc 1én giao dién cho ngudi dung.
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N&i dung chi dao

Téng 1 1 [=] 1
% Sap xép theo Noidung -
Nguwedvi chi dao: Ha Phwdre Thang 311042013 00:00

NGi dung: Théng bio d&n bl gidi phong mat bang
Paon vi thu'c hién: TG TIN HOC - VPUBND Q3

Hinh 51: Két qua tim kiém ngi dung chi dao.

3.4. Theo doi noi dung chi dao.

Chire ning nay cho phép ngudi co quyén theo ddi vao xem va tra ctru danh sach noi dung
chi dao ma ho dugc phan cong theo doi.

Pé vao giao dién theo dai ndi dung chi dao, ta 1am nhu sau:

# Budc 1: Chon menu “Théng bdo két lugn” — “Theo déi ngi dung chi dgo”

Trang chi Xir Ij cong viéc Bién ban hop Théng béo két ludn Thong ké

» Danh sach Thing bao ket ludn » Danh sach Mai dung chi dao |v Theo ddi ndi dung chi daol

Hinh 52: Chgn chirc niing “Theo d6i ndi dung chi dao”.
+ Budc 2: Hé thong chuyén sang giao dién theo ddi ndi dung chi dao nhu sau:

Trang chii XiF Iy céng viéc Bién ban hop Théng bao két luan Théng ké

» Soan Théng bdo kétludn  » Danh sédch Thong bdo kétluan  » Danh sdch Ndi dung chidao  » Theo di ndi dung chi dao
Chon tidu chi ~ | Nhap tirkhda tim kiém Q - Chi tiét Noi dung chi dao
Noi dung chi dao [ & Hoan thanh
Téng 6 1 [+ 12w m S TBKL: 2 Ngu@i chi dao: L& Manh Ha
PS sépxéptheo Noigung - | Trang thak Chua hodn thanh Thai gian hoan thanh:  21/09/2013 23:50
NGU( CHi DAO: LE MANH HA 24/00/2013 23:59 | NBi dung chi dao: a
N&i dung: a Ban vi thuc hién: Phang Hanh Chinh - T6 Chirc

Bon vi thuc hién: Phong Hanh Chinh - T8 Chifc
NGLFOI CHi DAO: LE MANH HA

N&i dung: Chi dao

Baon vi thu'c hién: Phang D3u T

NGLFOI CHi BAO: LE MANH HA

N&i dung: Chi dao

Ban vi thu'c hién: Phang D3u T

NGUFOI CHI BAO: LE MANH HA

NGi dung: Chi dao

Baon vi thu'c hién: Phong Cng Nong Nghiép

“2_Céu hinh [ e o

Hinh 53: Giao dién theo ddi n$i dung chi dao.

- Bén khung cira sb trai 1a danh sach tat ca cac noi dung chi dao ma ngudi ding co
quyén theo doi.

- Pé xem thong tin mot ndi dung chi dao, ban chon bang cach kich vao tén cia noi
dung chi dao bén khung ctra so trai. Khi dé t€n ndi dung chi dao sé dugc t6 sang. Bén
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khung ctra s6 phai s& hién thi thong tin chi tiét caa noi dung chi dao duoc chon cho
nguoi dung.

3.4.1 Tim kiém ndi dung chi dao

Chire ning nay cho phép ngudi dung tim kiém noi dung theo ddi trong danh sach duoc
nhanh chong.
Hé thdng hd trg hai cach tim kiém bao gom: Tim kiém co ban va tim kiém nang cao.
a) Tim kiém co ban:
4 Budc 1: Nhap tir khoa can tim vao 6 tim kiém. Tiép theo chon biéu tuong kinh lap

A dé kich hoat chuc nang tim kiém di liéu.

Chontiéuchi ~  bdocio Ll -
o s + Thém

1. Nhép tir

khoa can tim 1 42 Kich hoat

v sap x§ chirc nang tim
kiém di¥ liEu

so:

Ngay hop: 11/09/2013 16:00

Hop béo cdo tinh hinh trigén khai

s 112/BBH 07092013 11:22

Ngay hop: 07/09/2013 08:30

MSS bao cao két qua

s(: 113/BBH 07092013 1012
Ngay hop: 07/09/2013 08:30

MSS bao cao két qua

s 114/BBH 07092013 10:34
Ngay hop: 07/09/2013 08:30

MSS bao cao két qua

50 11/09/2013 1740
Ngay hop: 07/09/2013 00:00

MSS bao cao ket qua

Hinh 54: Nhap tir khéa tim kiém co ban.
4+ Budc 2: Hé thong s tra két qua 1én giao dién.
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Chon tiéu chi » | chidao Q -
Danh sach Théng bao két luan + Thém

Téng 11 1 [=] 123 »m

& Sap xép theo Ngaytao -

SO: 35TBKL 14/09/2013 12:35|

Mgay phat hanh: 14/09/2013 12:35
MGi dung két luin cia Phé chid tich Uy ban nh3n din thanh phd L&
Manh Ha tai cudc hop vé& bién ban hop

5 34TBKL 1409/2013 12:04
Ngay phat hanh: 14/09/2013 12:04

MGi dung két luin cia Phé chd tich Uy ban nhin din thanh phd L&
Manh Ha tai cudc hop vE hop

5O: 102 1309/2013 13:49
Ngay phat hanh: 13/09/2013 13:40

MGi dung két ludn cia Phé cha tich Uy ban nh3n din thanh phd L&
Manh Ha tai cudic hop vE hop trién khai phdn mém

Hinh 55: Két qua tim kiém néi dung chi dao.

b) Tim kiém nang cao:
Deé vao giao dién tim ki€m nang cao, ta lam nhu sau:

4 Budc 1: Chon vao miii tén chi xuéng ~ trén giao dién tim kiém co ban.

Chon tiéuchi  » chidao Chon chic |Z|
Danh sach Théng bao két ludn nang timkiém hém
- nang cao
Téng 11 1 [+]
% Sap xép theo Mgaytao -
5O: 35TBKL 14/09/2013 12:35

Ngay phat hanh: 14/09/2013 12:35
M&i dung k&t ludn cla Phé chi tich Oy ban nhdn din thanh phd L&
Manh Ha tai cudc hop vé bién ban hop

50: 34/TBKL 140942013 12:04
Ngay phat hanh: 14/09/2013 12:04
Mdi dung k&t ludn cia Phd chd tich Uy ban nhdn din thanh phd L&
Manh Ha tai cudc hop vE hop

Hinh 56: Chon chitc niing tim kiém nang cao.

4 Budc 2: Hé thdng hd tro nhiéu tiéu chi tim kiém nhiam dap wng nhu cau tra ctru da
dang ctia nguoi dung.
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' Ti KIEM NANG CAQ
Howi chi dao: - Hodn thanh T3t ca -
Han xur Iy Tat ca - Ngay bt ddu: T ngay - DEn ngay m
Hgay két thic: T ngay ® -|BEn ngay m
Ndi dung:

O Timkiém o Lammdéi % Bong
Hinh 57: Giao di¢n tim kiém ning cao.
- Nguwoi chi dao: tim ndi dung chi dao theo tén nguoi chi dao.
- Hoan thanh: tim ndi dung chi dao theo trang thai hoan thanh.
- Ngay bit dau: tim thong bao két luan theo ngay bat dau xu 1y.
- Ngay két thiic: tim thong bao két luan theo ngay két thuc xur 1y
- Ndi dung: tim thong bao két luan theo tir khoa cé trong ndi dung ciia nd
4 Budc 3; Chon nat - # i thuc hién tim kiém dit liéu theo tiéu chi da nhap.
4 Budc 4: Hé théng hién thi két qua tim duoc 1én giao dién cho ngudi dung.
Danh sach Bién ban hop + Thém
Tong 2 1 [=] 1

e
w

Sap xép theo Ngayhop -

50: 2 06092013 1354
Ngay hop: 06/09/2013 15:00
Dang ky lich test

s0O: 14/1BBH 05/09/2013 08:20
Ngay hop: 05/09/2013 08:30

Hinh 58: Két qua tim kiém theo ddi ndi dung chi dao.

4. Xir 1y cong viéc.

Phan nay s& hudng dan cic chiic ning dé nguoi dung xir Iy bién ban hop va thong bao két
luan theo quy trinh ma quan tri hé théng da cau hinh.

bé vao giao dién xu ly cong viéc, nguoi dung chon menu “Xa Iy cong vigc”.
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Trang chii XiF Iy cong vidc Bién ban hop Théng bao két luin Théng ké

Mhén 4 | Nhap tir khea tim kigm (Ctrl + E) Q- Chi tiét Théng bao két luan Luan chuyén
~ Théng bao két luan (3) 1 Theém [ Xudt tép fin 1] Chuyén xir Iy 1. Chuyén phat hanh 1] Phathanh [# séa (m Xudt tép tin
Chura xem Téng 3 1 = 1 58 TBKL: 100 Ngay phat hanh: 10/09/2013 15:50
D3 xem (3) - sépxéptheo Ngaynhan - | |Noudicha tri: L& Manh Ha Ngudi ky bién ban: L& Manh Ha
Sap héthan 50: 100 10/09/2013 1550 | | Thong bao: N&i dung két ludn ciia Phé chii tich Uy ban nhan dan thanh phé L& Manh Ha tai cude hop vé
5 Ngay phat hanh: 09/09/2013 Tép tin dinh
Trén - v . e s ép 7
L O SOs CIEaI SCHR | Vs SRS | ke i) 2- Danh sach quy trinh (1) (1) (1} (1..._nvioLubnd_08/08/2013_16h14 (312 KB)
DA Xl . =
- . SO: 10/TBKL 1310012013 1348 | | L. o &
» i dung chi dao Ngay phat hanh: 11/08/2013 ) o -
A NEi dung k&t ludn cla Phé chi tich Uy ban nhan dan thanh || STT NG dung chidao Nouwéi theo dbi Ponvithychién  Théigian hoan thanh - Tién d& Trang thai
> Bién ban hop (19) phd L& Manh Ha tai cudc hop vé
: Khéng tdn tai dif liéu
s6: 102 13/09/2013 13:49

Ngay phat hanh: 11/09/2013 )
M&i dung k&t ludn cia Phé cha tich Uy ban nhin dén thinh
ph& L& Manh H3 tai cudc hop v8 hop trién khai ph3n mém

Hinh 59: Giao dién xir ly cong viéc”.
Giao dién “Xu Iy cong vigc” dugc chia thanh 3 phan: Bén trai 1a danh sach nhin cong
viéc, ¢ giira 1a ving hién thi danh sach cong viéc thudc nhin cong viéc da chon bén trai.
Bén phai la viing hién thi cac thong tin chi tiét cuia cong Viéc.

a) Nhin: Hién thi danh sach nhan cong viéc ma nguoi dung c6 quyén st dung.
- Théng bio két luan:
+ Chwa xem: tap hop cac thong bao két luan mai duoc chuyén dén cho nguoi dung,
chua dugc xem chi tiét.
+Pi xem: tap hop cac thong bao két luan ma ngudi ding da chon xem chi tiét.
+ Sap hét han: tap hop cac thong bao két luan sip hét han xir 1y.
+ Tré han: tap hop cac thong bao két luan da hét han nhung chua duoc xir 1y.
+Pa xir Iy: tap hop cac thong bao két luan ma ngudi dung di xir Iy xong.
- Ndi dung chi dao: tap hop noi dung chi dao do hé théng bén ngoai giri dén.
— Céc nhom xtr Iy con bén dudi c6 ¥ nghia twong ty nhu phan théng bao két luan.
- Bién ban hop: tap hgp cac bién ban hop do nguoi dung ty soan hodc do nguoi khac
chuyén dén.
— Céc nhom xtr Iy con bén dudi ¢6 ¥ nghia twong ty nhu phan théng bao két luan.
b) Danh sach cong viéc:
Khi ngudi dung click vao nhin céng viéc ndo d6 trong danh sach nhan bén trai, hé théng
sé liét ké danh sach cong viéc thudc nhan d6 1én giao dién danh sach ¢ giira.
¢) Chi tiét cong viéc:
Pé xem hay xtr Iy 1 cong viéc, ban chon vao tén cong viéc trong danh sach ¢ gitra. Khi
d6, hé thong sé& hién thi thong tin chi tiét cua cong viée do6 1én giao dién bén phai.
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4.1. Cac chiwre ning danh cho don vi ra chi dao.

Day 1a nhitng chirc ning danh cho cac don vi chi dao nhu Uy Ban thyc hién chinh sua,
chuyén xir Iy va phat hanh thong béo két luan xudng cac don vi thuc hién.

4.1.1 Sira théng bio két luan

Chuc ning nay cho phép chinh stra noi dung thong bao két ludn dang ton tai trén hé
théng.

Pé chinh sira thong bao két luan, ta lam nhu sau:

#+ Budc 1: Chon nat “Sgza” trén giao dién chi tiét thong bao két luan.
Chi tiét Théing bao két luan Luan chuyén
il Chuyén xie Iy ) Chuyén phat hanh il Phat hanh (= Xudt tép tin
SG TBKL: 102 Ngay phat hanh: 13/09/2013 13:49
Ngu'di cha tri: L& Manh H3 Ngu'di ky bién ban: L& Manh H3

Thong bao: N&i dung ké&t ludn cia Phé chi tich Uy ban nhén dan thanh phé L& Manh Ha tai cuéc hop v& hop trién khai phan
mém

Tép tin dinh kém:
Hinh 60: Chon chirc ning sira thong bao két luan.

4 Budc 2: Hé théng mo ra giao dién “Sika thong bdo két lugn” nhu sau:
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THONG TIN THONG BAO KET LUAN x
e Lwu @ Nhdp lai ) Xudt tép tin [ Chon Bi&n ban hop 7< Bdng

UY BAN NHAN DAN L . .
CONG HOA XA HOI CHU NGHIA VIET NAM

THANH PHO HO CHI MINH o X
I R Bic lip - Tw do - Hanh phic
VAN PHONG UBND THANH PHO
{ S6: 15 Thanh phé Hé ChiMinh, ngay 10 thang 9 nam 2013 &

THONG BAO

|1Yéi dung két luan cia Phé chil tich Uy ban nhan dan thanh phé Lé Manh Ha tai |
cudc hop vé

| Nii dung: (%)
[} Ngay 0 thang 0 niam 2013, Ph chi tich Uy ban nhin din thanh phd L& Manh Ha di chil tri cuge hop v& . Tham du cude hop o6 linh dao . Sau khi nghe bio
t cio, ¥ kifn gdp ¥ cia cac thanh vién dy hop, Phd chi tich Uv ban nhin din thanh phd L& Manh Ha d3 két ludn chi dao nhw sau:

STT Ngwdichi dao Ngi dung chi dao Bon vi thye hién Th#i gian hoan thanh h's
1 L& Manh Ha c New Sai Gon Soft & K

Vin phong Uy ban nhin din thanh phd théng bdo ndi dung két qua cia Pho chil tich Uy ban nhin din thanh phd L& Manh Ha dén cic co quan, don vi lign
quan bit vi thiee hign /.

Bién ban hop: 1/BBH
Binh kém tép tin: + Chon
Noi nhin: (%) Ngwéi ky: (*) Lé Manh Ha

- Cac 5¢&. Ban, Nganh cd lifn quan;

Hinh 61: Giao dién sira théng bao két luan.
Nguoi dung tién hanh chinh stra bang cach x6a thong tin cii va nhap méi. Viéc chinh sta
thong bao két luan ciing twong ty nhu khi thém mai.

4.1.2 Trinh l1anh dao van phong

Chtc nang nay cho phép ngudi soan thao chuyén thong bao két luan cho 1anh dao duyét.

Dé trinh thong bao két luan 16n 1anh dao phong, ta lam nhu sau:

4 Budc 1: Chonnat b= MRLBVE sy giao dién chi tiét thong bao két luan.
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Chi tiét Thong bao két luan Luin chuyén

L TrnhLBvP | [} skta [ g Xéa s Xudttéptin

50 TBKL: 0009/TBKL 54 phat hanh di:

Mgéay phat hanh: 06/05/2014 13:49 Mgay hoan thanh:

Ngw&i chi tri: Téng Hifu Oanh Nauw&i ky: Mguyén Hitu Vinh

Théng bao: Ngi dung k&t ludn coa déng chi Pho Cha Tich Quan TP.HCM Téng Hifu Oanh tai cugc hop vé bién ban hop giao ban

Hinh 62: Chgn chirc nang trinh linh dao vin phong.
4 Budc 2: Hé théng chuyén sang giao dién chuyén thong bao két luan. Nguoi dung
nhap cac thong tin can thiét.

TRINH LEVP ®x
fros| Chuyén 75 Béng
56 TBKL: 0009 TBKL Theévi gian hoan thanh:
MNgay 6 thang 5 ndm 2014, ddng chi Phd Cha Tich Qudn TP.HCM Tdng Hifu Oanh d3 chi tri cudc hop vE bién ban hop giao ban.
Noi dung: Tham du' cudc hop cd linh dao .
Sau khi nghe bdo cdo y kign gdp ¥ cla cdc thanh vién du hop, déng chi Phd Chi Tich Qudn TP.HCM Tdng Hifu Oanh d3 két ludn chi dao nhu sau:

]

Yéu cau xir Iy:
Mgay gitr chuyén: 13:51 06/05/2014 - Nguivi chuyén: Ngé Thanh Tan (VAN PHONG UBND)
¥ kién chung: v |
Phong ban i
Tén/ Théng tin xir Iy

v VAN PHONG UBND MNguyén Hitu Vinh (Chanh Van Phang)

Ngw&i nhan: ()

Ngueé¥i X1 Iy chinh: (%) VAN PHONG UBND - Nguyé&n Hifu Vinh -

Nhan tin nhan SMS:

o Théi gian gidi quyét Mgay
Théi gian: .
Khéng can chon thivi gian Buec phép gia han
Binh kém tép tin: + Chon

Hinh 63: Giao dién chuyén xir Iy.
Giai thich giao dién:

- Yéu ciu xir Iy: nhap ndi dung yéu cau xu 1y thong bao két luan.

NeoCON.v4 - Tai liéu huéng dan sir dung — Phdn hé théng bdo két lugn 44 | 67



CONG TY CO PHAN PHAN MEM SAI GON MOI - NSS

Dia chi: 243/78 Chu Vin An, P.12, Q.Binh Thanh, TP.H6 Chi Minh
NEW SAIGON SOFT Dién thoai: (+84 8) 39 840 999 Fax: (+84 8) 35 127 147
Website: http://newsaigonsoft.com Email: contact@newsaigonsoft.com

- Y kién chung: néu danh dau muc nay thi chi co6 thé nhap yéu cau xu 1y chung cho tat
ca cac phong ban. Nguoc lai, néu bo chon muc nay thi hé thng s& cho phép nhap
yéu cau xur 1y riéng cho tirng phong ban.

- Ngudi nhan: chon noi nhan thong bao két luan.

+ Mbi phong ban sé& hién thi mot ngudi nhan mic dinh dé dai dién phong ban nhan
thong bao két luan.

+ Tuy nhién, ngudi s dung c6 thé nhap vao tén phong ban dé mé danh sach cac
thanh vién khac va chon lai nguoi nhan cho phong ban do.

- Nguwoi xir ly chinh: 6 nay sé liét ké danh sach nguoi nhan ma ban da chon trong muc
“Ngwoi nhdan”. Mudn chon ngudi ndo 14 ngudi xir 1y chinh thi chon tén ngudi do.

- Nhan tin nhian SMS: 6 nay sé& liét ké danh sach ngudi nhan ma ban da chon trong
muc “Ngwoi nhdan”. Chon tén ngudi nao thi hé théng s& gui tin nhan SMS dén cho
ngudi do dé thong béo c6 cong viéc mai.

- Thoi gian: quy dinh thoi gian xu 1y thong bao két luan.

+ Thoi gian giai quyét: nhap sb ngay giai quyét.

+ Ngay: 1a ngay hét han xur 1y.

Khi nhap thoi gian giai quyét, hé thdng s& tu tinh ngay hét han xir 1y va nguoc lai.

+ Khéng can chon thai gian: néu danh ddu vao muc nay thi théng bao két luan sau
khi duoc gui s€ khong c6 han xir 1y.

+ Puoc phép gia han: néu danh dau vao muc nay dé cho phép ngudi xu 1y sau duoc
quyén gia han thém han xir 1y da quy dinh.

+ Budgc 3: Chon nat chuyén dé thyc hién chuyén thong bao két luan dén ngudi nhan da
chon.

4.1.3 Trinh 1anh dao uy ban

Chirc nang nay cho phép lanh dao phong trinh thong bao két luan 1én 1anh dao ay ban.

Pé trinh thong bao két luan 16n 1anh dao phong uy ban, ta lam nhu sau:

£ Budc 1: Chonnat e Trinhlanhdao UBND - .5 oiq0 dién chi tiét thong bao két luan.

Chi tiét Théna bao két luin Luan chuyén
itz Trinh linh dao UBND e Tra lai (- Xudt t&p tin
56 TBKL: 0005/ TBKL 56 phat hanh di:
Ngay phat hanh: 06/05/2014 11:30 Ngay hoan thanh:
Hogwéi cha tri: Nawé ki Mguy&n Hfu Vinh

Hinh 64: Chon chitc niing trinh linh dao vian phong.
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£ Bugc 2: Hé thong chuyén sang giao dién chuyén thong bao két luan. Ngudi dung
nhap céc thong tin can thiét.

TRINH LANH BAO UBND *®
1l Chuyén 75 Béng
S6 TBKL: 0005 TBKL Theévi gian hoan thanh:
Noi dung: Chi dao thu'c hién du @n
|
|
| Yéu cau xiv Iy:

Mgay gitr chuyén: 13:56 06/05/2014 - Mguwai chuyén: Nguyén Hiku Vinh (VAN PHONG UBND)
¥ kién chung: v
Phdng ban |
Téni Théing tin x(r Iy
v LANH DAO UBND V& Win Hoan (Chi Tich Quén)

Nguwedvi nhan: (*) ]
Naurri xU Iy chinh: (*) LANH DAO UBMD - V3 V3n Hoan -
Nhan tin nhdn SMS:
L Thiri gian giai quyét MNgay
Thvi gian: .
Khéng can chon thivi gian Pucc phép gia han
Binh kém tép tin: + Chon

Hinh 65: Giao di¢n chuyén xir Iy.
Giai thich giao dién:

- Yéu ciu xir Iy: nhap noi dung yéu cau xu 1y thong bao két luan.

- Y kién chung: néu danh dau muc nay thi chi co6 thé nhap yéu cau xu Iy chung cho tat
ca cac phong ban. Nguoc lai, néu bé chon muc nay thi hé théng s& cho phép nhap
yéu cau xir Iy riéng cho tig phong ban.

- Ngudi nhan: chon noi nhan thong bao két luan.

+ MObi phong ban sé& hién thi mot ngudi nhan miac dinh dé dai dién phong ban nhan
thong bao két luan.

+ Tuy nhién, ngudi sir dung c6 thé nhap vao tén phong ban dé mé danh sach cac
thanh vién khac va chon lai nguoi nhan cho phong ban do.

- Nguoi xir ly chinh: 6 nay sé liét ké danh sach nguoi nhan ma ban da chon trong muc
“Ngwoi nhgn”. Mudn chon ngudi ndo 1a ngudi Xt 1y chinh thi chon tén ngudi do.
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- Nhan tin nhian SMS: 6 nay sé& liét ké danh sach nguoi nhan ma ban di chon trong
muc “Ngwoi nhd@n”. Chon tén ngudi nao thi hé théng s& gui tin nhian SMS dén cho
ngudi do dé thong béo c6 cong viéc méi.

- Thei gian: quy dinh thoi gian xu 1y thong bao két luan.

+ Thoi gian giai quyét: nhap sb ngay giai quyét.

+ Ngay: 1a ngay hét han xt 1y.

Khi nhap thoi gian giai quyét, hé thdng sé tu tinh ngay hét han xir 1y va nguoc lai.

+ Khéng can chon thdi gian: néu danh ddu vao muc nay thi théng bao két luan sau
khi duoc gui s€ khong c6 han xir 1y.

+ Pugc phép gia han: néu danh dau vao muc nay dé cho phép ngudi xu 1y sau duoc
quyén gia han thém han xir 1y da quy dinh.

4 Budc 3: Chon niit chuyén dé thuc hién chuyén thong bao két luan dén nguoi nhan da
chon.

4.1.4 Chuyén phat hanh

Churc nang nay cho phép lanh dao, chuyén vién chuyén thong bao két luan dén nguoi co
vai tro phat hanh.

Pé phét hanh thong bao két luan, ta lam nhu sau:

4 Bu6c 1: Chonnat i Chuvenphathanh y.sh 040 dién chi tiét thong bao két luan.

Chi tiét Thing bao két luan Luan chuyén
| i Chuyén phat hanh | [ ¢ Kétthic il Trd lai (M Xudt tép tin
56 TBKL: 0005/ TBKL 56 phat hanh di:
Nagay phat hanh: 06/05/2014 11:30 Mgay hoan thanh:
Hguw&i cha tri: NOwei ky: MNguy&n Hifu Vinh

Hinh 66: Chon chirc ning phat hanh.

4+ Budc 2: Hé théng mo ra giao dién “Chuyén phdt hanh” thong bao két luan nhu sau:
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CHUYEN PHAT HANH x

1) Chuyén 75 Béng

S6 TBKL: 32ITBKL Théi gian hoan thanh:
MNgay 18 thang 11 ndm 2013, Phd Chi tich UBND TP Thanh phd HS Chi Minh. L& Manh Ha dd chd tri cudc hop vE bién ban hop. tham du cudc hop
NGi dung: cd lanh dao . Sau khinghe bdo cdo y kién gdp v cla cac thanh vién du hop, Phd Cha tich UBND TP Thanh phd HE Chi Minh. L& Manh Ha d3 két
ludn chi dao nhu' sau:

‘Yéu cau - Xir Iy |
| 1

Maay gitr chuyén: 11:42 18/11/2013 - Ngwéi chuyén: Lé Manh Ha (Thwéng Trire Uy Ban)
¥ kién chung: v |

Phang ban

Té&n/ Théng tin X Iy
+  Phong Hanh Chinh - Té Chifc Nguyén Vin Léi (Chuyén Vién)

Nguwedvi nhan: (*)

Nauedvi xr Iy chinh: (%) Phang Hanh Chinh - T8 Chic - Nguyén Van Lai -

Nhén tin nhan SMS:

o Thii gian giai quyét Maay
Thi gian: .
Khéng can chon thivi gian Buoc phép gia han
Binh kém tép tin: + Chon

Hinh 67: Giao dién chuyén phat hanh thong bao két luan.
Khi nhap thong tin chuyén phat hanh, nguoi dung can luu y:

- Ngudi nhan: hé théng da liét ké sin danh sach nguoi nhan theo ciu hinh cta quan
tri. Danh sach nguoi nhan duogc hién thi theo phong. Néu danh diu chon phong ban
thi mic dinh hé thong s& guii thong bao két luan dén ngudi nhan mic dinh cua phong
ban d6. Truong hop khong mudn giri thong bao két luan cho nguoi nhan mic dinh thi
click vao tén phong. Khi dé, hé thong s& ma ra cira s6 méi va liét ké danh sach nguoi
dung thudc phong ban d6 cho nguoi dung lya chon.

- Ngudi xir Iy chinh: bim 6 nay s& x4 xuéng danh sach ngudi nhan da chon tir muc
“Ngwoi nhgn”, nguoi dung chi can chon ra ngudi xtr 1y chinh tir danh sach nay.

- Tép tin dinh kém: muc nay cho phép dinh kém tép tin vao théng bao két luan dé
phat hanh. Bam ntt “Chgn” dé mo cira s6 “Open” cua Window va chon tép tin can

dinh kém.
£ Bud6c 3: Sau khi nhap cac théng tin can thiét, nguoi dung c6 thé chon mot trong cac
nut sau:
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vl ChUYEN . it nay cho phép chuyén thong bao két luan dén ngudi nhan.

# Bong . huy bo thong tin da nhap, dong giao dién phat hanh.

4.1.5 Phat hanh

Chtc ning nay cho phép ngudi c¢6 thim quyén (Vin thu) phat hanh thong bao két luan
dén dén don vi thuc hién da chon.

Pé phét hanh thong bao két luan, ta 1am nhu sau:

4 Budc 1: Mo thong bao két luan can phat hanh.

Hhan 4 | Ngudi Gy quygn | - Q- Chi fiét Thang bao k&t luan Ludn chuyén
~ Théng bao két ludn (4) {5 o Thém e Xudt tép tin ol Phithanh @ Xudttgp tin
Chura xem (1) a Sipxéptheo Moaynhan - | SOTBKL: 0010/TBKL S6 phat hanh di:
B xem (3) S6: 0006/TBKL 06/05/2014 11:34:57 | Noayphathanh:  07/05/2014 09:59 Ngay hoan thanh:
P Ngay phat hanh: 06/05/2014 Nowéi chil tri Tran Ngoc Danh Nguéi ki Mguyén Hitu Vinh
Sap hethan N&i dung k&t ugn cia dBng chi Chil Tich Qu3n TP.HCM V& Vin 9 90 g ¥ auye
Tré han Hoan tai cudc hop v& & viéc hop giao ban Théng bao: N&i dung ket ludn cia déng chi Phé Cha Tich Quén TP.HCHM Trén Ngoc Danh tai cudc hop vE bién ban hop
L S6: 0007/ TBKL 08/05/2014 11:38:50 | Tap tin dinh kém:
Béxwly nNgay phat hanh: 06/05/2014 .
T N1 dung k&t ludn clia dong chi Chii Tich Quan TP.HCH V& van | TONa 0 M
e Hoan tai cude hop v& bién ban hop STT Hoidung chidao MNgwdichidao Ngwdi theo dbi Ponvithiechién  Thoi gian hoan thanh  Tién dé  Trang thai
56: 0010/TBKL 07/05/2014 10:00:41 Khéing tBn i 4 iBu
Ngay phat hanh: 07/05/2014
NGi dung k&t ludn cla dang chi Phé Chi Tich Quin TP.HCM
Tran Ngoc Danh tai cudic hop v@ bign ban hop

4 Budc 2: Chonnat t= PREtMENR 4an oiao dién chi tiét thong bao két luan.

Chi tiét Théng bao két luan Luén chuyén

i, Pht hanh (W Xudt tép tin

S0 TBKL: 0003/TBKL S0 phat hanh di;

Naay phat hanh: 28/04/2014 11:41 Ngay hoan thanh:

Ngwéi cha tri: V& Van Hoan Nguwedi ky: Mguy&n Hifu Vinh

Théng bao: M&i dung k&t ludn cia dng chi Cha Tich Quin TP.HCM V& Van Hoan tai cudc hop vE xung quanh budi lam viéc, cac dai

bi&u ciing d3 cé nhigu cdu héi va ki&n nghi giri tdi Bd trudng vdi ndi dung vié ddi mdi gido duc, ch& dé chinh sach lién

Tép tin dinh kém:

(z] maihop_nttan.q6_28/04/2014_11h41 (16 KB)

@ PhieukKhaoSat-Q6_nttan.q6_28/04/2014_11h40 (56 KB)

Téng 1 1 [=] 1

STT Noidung chidao MNgwdichidao Nagurdri theo doi Born vi thirc hién Thévi gian hoan thanh Tién dd  Trang thai

Mt s van dé
con ki nhu cang . .
tdc tuyén sin - - - PHONG GIAO DUC . s
1 e Tran Mgoc Danh MNgd Thanh Tan VA DAD TAD 29/04/2014 11:00 Chura hodn thanh
PH Quang Binh
va cac trurdng

Hinh 68: Chon chirc niing phat hanh.

4 Budc 3: Hé théng mo ra giao dién “Phdt hanh” thong bao két luan nhu sau:
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PHAT HANH ®x
lgd Phén céng . Whdp lai 75 Béng
N&i dung két luan cia déng chi Chi Tich Quan TP.HCM V& Van Hoan tai cudc hop v& xung quanh budi 1am viéc, cac dai biéu
Trich yéu: (*) clng d3 cé nhigu cdu hoi va kién nghi gui téi BG truang vai ndi dung vé déi mdi gido duc, ché dé chinh sach lién
$6 van ban di: (%) Ngay ban hanh: m
:Ngu’c‘ri ky: Nguy&n Hitu Vinh Chirc vu: Chanh van Phang
IT“ tin dinh ké * Chon
&p tin dinh kém: -
# ] mailhop.docx (16 KB) X |
| N6i dung chi dao
Nguweévi chi dao Néi dung chi dao Pon vi thiec hién Thdéi gian hoan thanh

M@t s8 van d8& con lai nhu' céng tac tuyén sinh cia cic Trwdng BH
Quang Binh va cac tru'éng

Tran Ngoc Danh

Hinh 69: Giao di¢n phat hanh thng bao két luan.
- Trich yéu: nhap noi dung trich yéu cia thong bao két luan.
- S6 vin ban di: nhap sé phat hanh cho thong bao két luan.
- Ngay phat hanh: chon ngay phat hanh.
- Nguwdi ky: nhap tén nguoi ky phat hanh.
- Chwrc vu: nhap chiac vu cia nguoi ky phat hanh.

PHONG GIAD DUC VA BAD TAD 20/04/2014 11:00

- Tép tin dinh kém: muyc nay cho phép dinh kém tép tin vao thong bao két luan dé
phat hanh. BAm nat “Chen” dé mé cira s6 “Open” cia Window va chon tép tin can

dinh kéem
- Néi dung chi dao: 1a vung hién thi noi dung chi dao d tao.

£ Bud6c 4: Sau khi nhap cac thong tin can thiét, nguoi dung c6 thé chon mot trong cac

nut sau:

el Phancdng . 1yt nay cho phép phat hanh thong béo két luan dén nguoi nhan.

~# Nhdplai . y 55 hét thong tin dd nhap trén giao dién phat hanh dé nhap lai tir dau.

# Bong - hyy b thong tin da nhap, dong giao dién phat hanh.

Lwu v: Chi nhitng thong bao két ludn dd c6 nodi dung chi dao thi méi dugc phat hanh.

Nguoc lai, hé théng s& bao 15i.

4.1.6 Tra lai

Chtc ning nay cho phép ngudi sir dung tra lai nhiing thong bao két luan ma nguoi xtr 1y

trude da giri nham.
Pé tra lai thong bao két luan, ta tién hanh cac budc sau:

£ Budc 1: Chon nit “Trd lgi” trén giao dién chi tiét thong bao két luan.
& Budc 2: Nhap thong tin dé tra lai cho nguoi gui.
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TRA LAI ®

1l Chuyén # Dong

Théng tin xdr Iy
Maay gitr chuyén: 13:57 06/05/2014 - Noudi chuyén: Nguyén Hiku Vinh
##  Hovatén Phang ban

Ngd Thanh Tén VAN PHONG UBND
| ‘

| Nguréri mhén (%)

- Théng tin xi¥ ly: nhap thong tin ghi cha tra lai.
- Ngudi nhan: mic dinh 1a ngudi da giri thong bao két luan.
4 Budc 3: Chon nat “Chuyén” dé thyc hién tra lai thong bao két luan.

4.2. Cac chire nang danh cho don vi thwc hién chi dao.

Chtrc nang nay phuc vu cho can bd, chuyén vién cac phong ban....thyc hién chi dao da
nhan va bao cao két qua dugc giao.

4.2.1 Trinh lanh dao phong

Chtre nang nay cho phép chuyén vién trinh ndi dung chi dao da nhan 1én 1anh dao phong.
Pé trinh ndi dung chi dao 1én ldnh dao phong, ta lam nhu sau:

4 Budc 1: Chon nhan “Néi dung chi dao”, tiép theo chon noi dung chi dao can trinh

lanh dao phong.
Mhan 4 Ngudi Oy guy@n | = || Nhap tirkhda im kaém (Cm + E) Q| -
~ Néi dung chi dao (2) [, Xuat tép tin
Chira xem v Sap xép theo Ngaynhian -
Ba xem (2) $0 van ban: 555 06/05/2014 14:15:22
PR Mgay phat hanh: 28/04/2014
Sap het han Mdt s8 van d8 con lai nhu' cdng tic tuyn sinh cda cdc Trudng
¥ PH Quang Binh va cac tru'dn
Tré han (1) i S -
L So van ban: 01 28042014 10:34:19
Ba xwrly Ngay phat hanh: 28/04/2014
Chdt lr'gng giang day tai nhigu tru'dng BH, CD khdng dam bao
dan d&n ngudn nhdn Wr'c cung cdp cho x3 hdi va doanh nghiép
khdng dip *'ng du'cc yéu cdu.

4 Budc 2: Chon nit e Chuvenphathanh .o, giao dién chi tiét noi dung chi dao.
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Chi tiét Néi dung chi dao Luén chuyén

it Trinh lanh dao phong
56 TBKL: 0008/ TBKL Ngueéi chi dao: V& Van Hoan

Ndi dung théng bao  Ngay 6 thdng 5 nam 2014, d&ng chi Phé Chi Tich Quédn TP.HCM Tr&n Ngoc Danh dd chi tri cufc hop vé bign ban hop.
két lun: Tham du cudc hop 6 lanh dao .
Sau khi nghe bdo cdo y ki€én gdp ¥ cla cac thanh vién du hop, ddng chi Phd Chi Tich Quan TP.HCM Tran Ngoc Danh
da ket lugn chi dao nhu sau:

Hinh 70: Chgn chirc niing phat hanh.

£ Budc 3: Hé thong mo ra giao dién “Chuyén phdt hanh” thong bao két luan nhu sau:

TRINH LANH DAO PHONG x
L. Chuyén # bong |
| |
NgréFi chi dao: V& Van Hoan Théi gian hoan thanh: 31/05/2014
NGi dung: NGi dung

[ P
Yéu cau xiF Iy

Maay gir chuyén: 11:54 06/05/2014 - Ngudi chuyén: Vin thue Phong Kinh Té (PHONG KINH TE)
Ngw&i nhan: (%) A |

Ho vatén
Pham Van Phat (Phd Phang)

Mauyén Thanh Phong (Phd Phang)

 Nguyén Vin Hing (Trudng Phong) {E’)

Ngueéri x(F Iy chinh: (%) Nguy&n V3n Hung .

Nhén tin nhan SMS: Chon ngui nhan SMS

Thoi gian: Thiri gian gidi quyét ngay

Khéng cin chon thivi gian

Hinh 71: Giao di¢n chuyén phat hanh thong bao két luan.
Khi nhap thong tin chuyén phat hanh, nguoi dung can luu y:

- Nguoi nhan: hé thong d liét ké sin danh sach nguoi nhan theo cau hinh cua quan
tri. Danh sach nguoi nhan duogc hién thi theo phong. Néu danh diu chon phong ban
thi mac dinh hé thdng s& gui thong bao két luan dén nguoi nhan mic dinh cia phong
ban d6. Truong hop khong mudn giri thong bao két luan cho nguoi nhan mic dinh thi
click vao tén phong. Khi d6, hé thong s& mé ra cira s6 méi va liét ké danh sach nguoi
dung thudc phong ban d6 cho nguoi dung lya chon.

- Nguoi xir Iy chinh: bdm 6 nay s& x6 xuong danh sach ngudi nhan da chon tir myc
“Ngwoi nhdn”, nguoi dung chi can chon ra nguoi Xt Iy chinh tir danh sach nay.
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- Tép tin dinh kém: muyc nay cho phép dinh kém tép tin vao théng bao két luan dé
phat hanh. Bam nat “Chgn” dé mo cira s6 “Open” cua Window va chon tép tin can

dinh kém.

4 Budc 4: Sau khi nhap céac thong tin can thiét, nguoi dung co thé chon mét trong cac

nut sau:

vl ChUYEn . it nay cho phép chuyén thong bao két luan dén ngudi nhan.

# Bna : hay bo thong tin dd nhap, dong giao dién phat hanh.

4.2.2 Phan cong
Chutre nang nay cho phép truéng phong phan cong ndi dung chi dao cho chuyén vién thuc

hién.

Pé phan cong ndi dung chi dao, ta lam nhu sau:

4 Budc 1: Chon nhin “Néi dung chi dao”, tiép theo chon noi dung chi dao can trinh
phan cong.

Nhan 4 [ Ngudi Oy guydn | = | Nhap trkhda tim kiém (C + E) | -
~ Néi dung chi dao (2) [, Xuat tép tin
Chura xem - Sap xép theo Ngaynhian -
P& xem (2) $0 van ban: 555 06/05/2014 14:15:22
PR Nogay phat hanh: 28/04/2014
Sap het han M&t 53 van d8 con ki nhu' cdng tac tuygn sinh cia cdc Trudng
% PH Quang Binh va cac tru'dn
Tré han (1) i - .
oL So van ban: 01 2810412014 10:34:19
Ba xwrly Ngay phat hanh: 28/04/2014
Chat Wr'gng giang day tai nhigu tru'dng PH, CB khdng dam bao
din dén ngudn nhdn lw'c cung cdp cho x3 hdi va doanh nghiép
khéng ddp 'ng dugc yéu cau.

4 Buéc 2: Chonnut t= PRaneéng  yran oiag dién chi tiét noi dung chi dao.

S0 TBKL:

NGi dung thdng bao
két ludn:

Chi tiét Noi dung chi dao Luén chuyén

.. Chuyén van thw phang L. Baocao
0003/TBKL Ngw&i chi dao: Tran Ngoc Danh

Ngay 28 thdng 4 nam 2014, ddng chi Cha Tich Quén TP.HCM V& Van Hoan d& chi tri cudec hop v8 xung quanh budi
lam viéc, céc dai bigu ciing d8 cd nhigu cdu hai va kign nghi giri tdi BG trirdng vdi ndi dung v& déi mdi gido duc, ché
dd chinh sach lién .

Tham du cudc hop cd lanh dao .

Sau khi nghe bao cao ¥ kién gdp ¥ cla cac thanh vién du hop, ddng chi Cha Tich Qudn TP.HCM V& Van Hoan da két
ludn chi dao nhu sau:

NeoCON.v4 - Tai liéu huéng dan sir dung — Phdn hé théng bdo két lugn 53/67



CONG TY CO PHAN PHAN MEM SAI GON MOI - NSS

Dia chi: 243/78 Chu Vin An, P.12, Q.Binh Thanh, TP.H6 Chi Minh
NEW SAIGON SOFT Dién thoai: (+84 8) 39 840 999 Fax: (+84 8) 35 127 147
Website: http://newsaigonsoft.com Email: contact@newsaigonsoft.com

Hinh 72: Chgn chirc niing phat hanh.

£ Budc 3: Hé thong mo ra giao dién “Phdn céng” ndi dung chi dao nhu sau:

PHAN CONG xR

.| Chuyén # bong

Nguwedi chi dao: Tran Ngoc Danh Théigian hoan thanh:  29/04/2014
NGi dung: Mdt s vAn d& con lai nhu' céng tic tuyén sinh cla cic Trwdng PH Quang Binh va cic trudng

Yéu cau xiF Iy

chi dao
Mgy gitr chuyén: 14:20 06/05/2014 - Nguéi chuyén: Lieu Hong Uyén (PHONG GIAO DUC VA DAO TAO)

Ngued¥i nhén: (*) Chuyén vién

Hova tén
Nguyén Cao Ky (Chuyén Vién) 4

L& Mdng Thi Xudn Hoang (Chuyén Vién)

m

Nguy&n Thi HBng Van (Chuyén Vién)
Durang Hodi Tam (Chuyén Vién)

Tran Thi Thanh Van (Chuyén Vién)
Phan Thi M§ Tién (Chuyén Vién)

Tran Si Thy (Chuyén Vién)

Naguedvi X1 Iy chinh: (*) Nauy&n Cao Ky -

A =
Nhan tin nhan SMS: Chon ngu#i nhan SMS

Thai gian: Thiri gian gidi quyét cia chuyén vién ngay

Khéng cin chon thixi gian

Hinh 73: Giao dién chuyén phat hanh thong bao két luan.
Khi nhap thong tin chuyén phat hanh, nguoi dung can luu y:

- Ngudi nhan: hé théng da liét ké san danh sach nguoi nhan theo cau hinh cia quan
tri. Danh sach nguoi nhan duogc hién thi theo phong. Néu danh diu chon phong ban
thi mic dinh hé thong sé& giri thong bao két luan dén ngudi nhan mic dinh cia phong
ban d6. Truong hop khong mudn giri thong bao két luan cho nguoi nhan mic dinh thi
click vao tén phong. Khi d6, hé thong s& mé ra cira s6 méi va liét ké danh sach nguoi
dung thudc phong ban dé cho nguoi dung lua chon.

- Ngudi xir Iy chinh: bim 6 nay s& x4 xudng danh sach ngudi nhan da chon tir muc
“Ngwoi nhgn”, nguoi dung chi can chon ra ngudi xtr 1y chinh tir danh sach nay.

- Tép tin dinh kém: muc niy cho phép dinh kém tép tin vao thong bao két luan dé
phat hanh. Bam ntt “Chgn” dé mo cira s6 “Open” cua Window va chon tép tin can

dinh keém.
£ Bud6c 4: Sau khi nhap cac théng tin can thiét, nguoi dung cé thé chon mot trong cac
nut sau:
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vl ChUYEN . it nay cho phép chuyén thong bao két luan dén ngudi nhan.

# Bong . huy bo thong tin da nhap, dong giao dién phat hanh.

4.2.3 Cap nhat tién dé

Chtc ning nay cho phép ngudi dung soan thao bao cdo dé phan hdi tién do thuc hién vé
cho don vi guri chi dao.

Dé cap nhat tién do6 thuc hién, ta tién hanh cac budc sau:

4 Budgc 1: Chon nat = 8P nhat tiendd yan giao dién chi tiét thong bao két luan.

Chi tiét Néi dung chi dao Luén chuyén

. Bao cdo két qua thwe hién | L. Cép nhit tién d6 | 1 Soan van ban

S0 TBKL: 0003/ TBKL Nguévi chi dao: Tran Ngoc Danh

NGi dung thong bao  Mgay 28 théng 4 ndm 2014, dGng chi Cha Tich Quén TP.HCM V& Van Hoan d& chi tri cudc hop vé xung quanh budi
két ludn: lam viéc, céc dai bigu cling d& cd nhigu cdu hdi va kign nghi giri tdi B& trudng vdi ndi dung v@ d&i mdi gido duc, ch&
dd chinh sach lién .
Tham du cudc hop cd lanh dac .
Sau khi nghe bdo cdo ¥ kién gdp ¥ cla cac thanh vién dy hop, déng chi Cha Tich Quédn TP.HCM V& Van Hoan da ket
luédn chi dao nhu sau:

Hinh 74: Chon chirc niing “Cap nhat tién d”.

4 Budc 2: Nhap thong tin tién do can cap nhat.

CAP NHAT TIEN BO R
|l Lwu 75 Béng
Ngwi bao cao: (%) Nguyén Cao Ky Phéng ban bao co: (*) PHONG GIA0 DUC VA BAD TAD
NGi dung: (%)
: Noay bao cao: (*) 06/05/2014 " Dinh kém tép tin: + Chon
| Trang thai: Vira tiép nhan - Tién dé:

Hinh 75: Giao di¢n “Cap nhat tién d¢”.

- Noi dung: nhap ndi dung bao cao.

- Ngay bdo cdo: mic dinh 13 ngay hién tai, tuy nhién néu c6 phat sinh thi ngudi ding
c6 thé chon lai ngay bao céo khac.

- Trang thai: lya chon trang thai thuc hién.

- Pinh kém t&p tin: muc nay cho phép dinh kém tép tin theo ban bao cao. Bam nut
“Chgn” d& m¢ ctra s6 “Open” ciia Window va chon tép tin can dinh kém.

- Tién d9: nhap phan trim tién d6 thyc hién.

4 Budc 3: Chon nat “Luru” dé thyc hién tra luu thong tin da nhap.
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Luwu y: Sau khi lvu thanh cong, trén giao dién chi tiét cua noi dung chi dao s& ¢ thém 1
tab 1a “Tién dg thuc hién”. Nguoi dung c6 thé vao xem hodc chinh sira lai noi dung néu
can.

Chitiét Noi dung chidao  Luén chuyén | Tién d6 thwc hién |

1. Chon ab tién | 2. Chinh siva tién |
RS R ey dé thurc hién do thurc hién
Tang 1 1 |= J UL =
STT Mowdibaocao  Nogay baocao  NGidung bao cao  Téptin Tién dé Trang thai Bugc Mo%
y - 14/09/2013 Bd hoan thanh PR P
1 Huynh Van Vinh 00-00 cbng vic 100% £3 hoan tdt Chura bdo cao .

Hinh 76: Chon tab “Tién d¢ thuc hi¢n”.
Ngoai ra, ngay trén tab chi tiét cua thong bao két luan s& co thém 1 phan dé hién thi noi
dung béo cao cho nguoi dung.

Chi tiét Néi dung chi dao Luan chuyén Tién d6 thurc hién
il Cap nhéttién d& .l Baocio
S0 TBKL: 30/ TBKL Ngu'di chi dao: L& Manh H3

MGi dung chi dao: ar
Pon vi thue hién: 0y BAN NHAN DAN THANH PHG HD CHI MINH
Trang thai: Chu'a hoan thanh Thi gian hoan thanh:

Tép tin dinh kém:
= Tién dé thire hién

N&i dung bdo cdo: B3 hoan thanh céng viéc

MNgay bdo cdo: 14/09/2013 00:00 Tién dd: 100%

Tép tin dinh kém: Trang thai: B3 hodn tat

Hinh 77: Giao dién chi tiét ngi dung chi dao.

4.2.4 Bao cao két qua thuc hién

Chuc nang nay cho phép chuyén vién gii bao céo thuc hi¢n Ién trudng phong.

Dé guri bao céo, ta tién hanh cic budc sau:

4 Bugc 1: Chonnat u=' Biocdoketauathuchien .5 o154 dign chi tiét noi dung chi dao.
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Chi tiét Néi dung chi dao Luén chuyén

L. Bao cdo két qua thwe hién | L. Cép nhit tién d5 t.! Soan van ban

50 TBKL: 0003/TBKL Nguwéri chi dao: Tran Mgoc Danh

NGi dung théng bdo  Mgay 28 thang 4 ndm 2014, ddng chi Chi Tich Quan TP.HCM V& Van Hoan da chi tri cudc hop v xung quanh budi
ket lun: lam viéc, cac dai bigu ciing d& cd nhigu cdu hoi va kign nghi gi tdi BS trudng vdi ndi dung vE ddi mdi gido dyc, ché
dd chinh sach lién .
Tham du cudc hop cd lanh dao .
Sau khi nghe bao cédo y ki€n gdp y cla cac thanh vién du hop, déng chi Chi Tich Quan TP.HCM V& Van Hoan da két
ludn chi dao nhu sau:

Hinh 78: Chon chite ning “Bao cao két qua thwc hign”.
+ Budc 2: Nhap thong tin bao cdo.

BAO CAO KET QUA THU'C HIEN x

1l Chuyén 75 Bdng

Théng tin xe Iy

Mgay gier chuyén; 14:32 06/05/2014 - Nguwéi chuyén: Nguyén Cao Ky

#Ht Hovatén Phdng ban
Ngrd¥i nhén (*) N . . . ..
Lu'u Hong Uyén PHONG GIAD DUC VA BAD TAOD
Binh kém tép tin: #+ Chon

Hinh 79: Giao dién giri bao cao.

4 Budc 3: Chon nut “Chuyén” dé thuc hién giri bao céo.

Luwu ¥: Sau khi chuyén bao céo 1én lanh dao, trén giao dién chi tiét cua noi dung chi dao
s& c6 thém 1 tab 1a “Két qud theec hién”.

Chi tiét N6i dung chi dao Luan chuyén [ Kétquathirc hién | Tién dé thirc hién

1= Phdn cong e Chuyén vin thw phang i Baocdo
Téng 1 1 [=] 1
STT  Ngwdi bao cao Ngay bao cao N&i dung bao cao Tép tin

1 Nguyén Cao Ky EE’{??’QDM

Hinh 80: Chon tab “Két qua thuc hién”.

4.2.5 Soan van ban

Chtc niang nay cho phép chuyén vién soan vin ban di va chuyén phat hanh.

Dé guri bao céo, ta tién hanh cac budc sau:

4 Buéc 1: Chonnat == S°an¥anban s oiag dién chi tiét noi dung chi dao.
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Chi tiét Néi dung chi dao Luén chuyén

i Bao cao két qua thue hign 1.l Cép nhit tien d& 1| Soan van ban

50 TBKL: 0005/TBKL Ngur&ri chi dao: Vi Van Hoan

Néi dung thdng bac  Chi dao thu'c hién du é@n
két ludn:

Méi dung chi dao: MGi dung chi dao

Yéu cau i Ii;

Hinh 81: Chgn chirc niing “Soan van ban”.

4 Budc 2: Hé théng xuat hién giao dién soan vin ban di nhu sau:

SOAN VAN BAN x

(= 1l Lwu va chuyén il Lwu va chuyén phat hanh . MNhap lai [Z5 Lién két Sao chép
Ngw&i nhap: Mguy Thi M§ Hanh Phong ban nhap: (%) PHOMNG KINH TE
Trich yéu: (*)

4

Loai vén ban: (%) Bao cao - Bo mat: (%) Binh thudng -
Noteéi ky vén ban: =] D6 khan: (%) Binh thuing = |
Chirc vu: Can phic dap:
M3 hd so S trang:

$6 Ireng ban phat hanh:

Binh kém tép tin: Chon Hb sor cong viec: @
= Nevi nhéan
Tat ca Trong coe quan Ngoai co quan Nguwdri nhan

Nevi nhén Luéng | )

Noi nhan fi=}

Hinh 82: Giao dién soan van ban di.

Khi nhap thong tin soan vin ban di, nguoi dung can luu ¥ cac thanh phan sau:

- Trich yéu: nhap noi dung trich yéu cta vin ban di can soan thao.

- Loai vin ban: bAm 6 nay s& X6 xudng danh sach loai vin ma quan tri da thiét lap
san. Ngudi dung chi can chon loai van ban tir danh sach nay.

- Nguoi ky vin ban: chon ngudi c6 tham quyén ky van ban phat hanh.

- Charc vu: nhap chac vu cia nguoi ky phat hanh.

- P khan: chon d6 khan cho vin ban soan thao.

- Do mat: chon d6 mat cho van ban soan thao.

- Can phiic dap: danh ddu vao myc nay néu vin ban di nay can duoc phiic dap.

- S6 to: nhap vao sb to cua vin ban.

- Pinh kém tép tin: muc nay cho phép dinh kém tép tin vao vin ban di. Bam nut
“Chgn” d& m¢ ctra s6 “Open” cia Window va chon tép tin can dinh kém.
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- H0 so cong viéc: chon hd so cong viée cho vin ban di. Ngudi dung bam chon biéu
tugng @ s& mo ra danh sach hd so cong viée dudi dang ciy phan cip. Mubn gan vin
ban vao hd so cong viéc ndo thi danh dau chon hd so cong viée do.

£ Budgc 4: Sau khi nhap cac thong tin can thiét, nguoi ding c6 thé chon mot trong cac
nut sau:

bl Lo phim nat nay s& luu lai thong tin van ban di da nhap ddng thoi chuyén sang
phan hé “Qudn Iy vin ban”/ “Xir Iy vin ban” cho ngudi dung xir 1y tiép. Van ban
sau khi soan thao thanh cong s€ dugc luu trong X Iy van bdan/ Vian bdn dil Moi
nhdn.

pel Luuvachuyén - him nat nay s& luu lai thong tin van ban di da nhap dong thoi mo
giao dién chuyén xur 1y cho ngudi dung nhap thong tin va chuyén vin ban da tiép
nhan cho nguoi khac xu 1y.

] . P | ’ N o ~ . - N - ~ A A IR
k! LouvaNhdptiée - ham nit nay s& luu thong tin vin ban di da nhap, ddng thoi 1am

méi giao dién tiép nhan dé nhap tiép van ban di khic. Van ban sau khi tiép nhan
thanh cong s& dugc chuyén sang phin hé X Iy van bdan | Vin béin dil Mdi nhén.

w# Nhaplai .y 6a hét thong tin dd nhap, 1am moi giao dién dé nhap lai tir dau.

s Lénkét . 4 nat nay s& mo giao dién “Lién két viin ban” cho phép lién két vin
ban dang tiép nhan vé&i vian ban khac (vin ban dén, di, ndi bd) ma van thu d6 c6 tham
gia xu ly.
SA0ENEP - &y danh ddu vao muc nay thi sau khi nhap thong tin soan thao, van thu
chon nit “Luwu va nhdp tiép” thi hé théng s& thuc hién luu vin ban soan thao dong
thoi sao chép lai cac thong tin da nhap. Khi d6, ngudi dung co thé chinh stra lai thong
tin dé luu lai thanh vin ban méi. Chirc ning nay thuan tién khi ngudi dung phai soan
nhiéu vin ban di c6 ndi dung twrong tu nhau.

Luu y: Nhing thong tin ¢6 dau sao mau dé (*) 1a bat bugc phai nhap.

4.2.6 Bao cao
Chtre nang nay cho phép trudng phong giri bao cao 1én 1én lanh dao da ra chi dao.
Pé giri bao céo, ta tién hanh cac budc sau:

+ Budc 1: M& noi dung chi dao can giri bao cao.

+ Buoc 2: Chon nut = B350  tan oiao dién chi tiét ndi dung chi dao.
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Chi tiét Ngi dung chi dao Ludn chuyén Két qua thiec hién Tién d thiee hién
i Phdncdng s Chuy&n vén thw phong
56 TBKL: 0003/TBKL Nguwéi chi dao: Tran Mgoc Danh

NGi dung théng bao Ngay 28 thang 4 ndm 2014, ddng chi Chd Tich Quén TP.HCM V& W&n Hoan d& chi tri cudc hop vé& xung quanh budi
két ludn: lam viéc, cac dai bigu cling dd cd nhigu cau hoi va ki€n nghi gui tdi BS trudng vdi ndi dung vE ddi mdi gido duc, ché
dd chinh sach lién .
Tham du cudc hop cd 1dnh dac .
Sau khi nghe bdo cdo y ki€n gdp y cla cac thanh vién du hop, d6ng chi Chi Tich Quan TP.HCM V& Van Hoan da két
ludin chi dac nhu sau:

Hinh 83: Chgn chirc niing “Béo cao”.

4 Budc 3: Nhap noi dung bao cdo can gi.

BAO CAO x
1 Gi¥i bdo céo 75 Béng

STT Ni dung cdng viéc Born vi thire hién Ngay bao cao Tién dé Trang thai

1 Ba xir iy 06/05/2014 00:00 ba xir iy
v 2 06/05/2014 14:37

Thém bao cao

|| Ngwei bao cao: () Lutu Hong Uyén Phéng ban bao cao: (*) PHONG GIAQ DUC VA DAQ TAQ
‘ NGi dung: (%)
Ngay bao cao: () 06/05/2014 " Binh kém tép tin: + Chaon
Trang thai: Vi3 tiép nhan - Tién 4&:
GiFi bao cao

Hinh 84: Giao dién giri bao cdo.

4 Bu6c 3: Chon nut *= S¥1P5280 44 thuc hien giri bao cdo. Khi d6 hé thdng s& gui
béo céo thuc hién vé cho nguoi di ra chi dao nay.

5. Thong ké — bao cdo

Chtc ning nay cho phép nguoi dung théng ké, bao cdo theo mot sé biéu mau thiét 1ap
san va xuat file theo nhiéu dinh dang khac nhau. Pham vi bao cdo ma ngudi ding dugc
xem phu thudc vao st phan quyén st dung trén tai khoan.

5.1. Théng ké thong bao két luan.

Chic ning nay dung dé théng ké tinh hinh chi dao trong va ngoai co quan theo khoang
thoi gian xac dinh.

5.1.1 Cac buwéc xem bao cao thang.

4 Budc 1: Chon tab “Théng ké”, tiép theo chon “Théng bdo két lugn” tir menu xo
xudng.
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Bién ban hop Théng bao két ludn

» Thing bao ket luan

Trang chi XiF IV cong viéc

Théng ké

» Mdi dung chi dao ngoai co quan

Hinh 85: Chon tab bao cdo hd so thang.

4 Budc 2: Chon khoang thoi gian can thong ke.

+ NGi dung chi dao trong co quan

Trong thang Trong nam

|_ Trong tuan Trong quy

Thévi gian bat ky

N

Chon méc théi gian can
¥em thong ké

Hinh 86: Giao di¢n thong ké théng bao két luan.

D4 hoan thanh [}

- Trong tuan: chon tab “Trong tua@n” hé thong tu dong thong ké s lugng thong bao
két luan ma user da chi dao trong tuan hién tai va hién thi két qua 1én giao dién.

- Trong thang: chon tab “Trong thdng” hé thong ty dong théng ké sé luong thong
béo két luan ma user da chi dao trong thang hién tai va hién thi két qua 1én giao dién.

- Trong quy: chon tab “Trong quy” hé théng tu dong thong ké sb luong thong bao két
luan ma user da chi dao trong quy hién tai va hién thi két qua 1én giao dién.

- Trong nim: chon tab “Trong ndm” hé thong tu dong théng ké s luong thong bao
két luan ma user da chi dao trong tuan hién tai va hién thi két qua 1én giao dién.

- Thoi gian bat ky: chon tab “Thei gian bdt ky”, cho phép chon thoi gian bat ky dé

thdng ké theo tiéu chi tir ngay dén ngay.

5.1.2 Xem két qua thong ké théng bao két luan.

Hé théng cho phép ngudi ding xem két qua bao céo — thong ké thang theo dang phan cap
tir tong quat dén chi tiét. Tuy vao muc dich sir dung ma ngudi dung chon vao sb liéu cu

thé trén ting cot dé xem chi tiét.

03 chuyén xir iy B
Téng théng bao két luén
B hoan thanh £J

Chuea hoan thanh [

12 THONG BAO KET LUAN
(Tir ngdy 01/09/2013 Dén ngay 14/09/2013)

Téng12 1 |=| 1
STT %50 4 Thong bao
1 2 3

& man hinh d3ng kv lich cd chifc n3ng tim kigm t3t c3 cic lich d3 d3ng ky theo cic twgu chitim

2 28/ TBKL kiém. Khi chon vao mét lich d3 dang ky thi tit & cic théng tin cda lich cl s& du'gc d8 vao man
hinh lich dang dang ky

3 32/TBKL thang bdo k&t luadn test

4 33/TBKL chi dae

5 30/ TBKL @i dung ket ludn cua Phd cha tich Uy ban nhan dan thanh phd L& Manh Ha tai cudc hop vé
nss bdo cdo k&t qua

6 3 Mai dung két lugn cia Phd chi tich Uy ban nhan din thanh ph& L& Manh H3 tai cudc hop v&
nSS bdo cio k&t qua

7 31/TBKL 61 dung ket lugn cla Phd chi tich Uy ban nhan din thinh phé L& Manh H3 tal cuéc hop vé
nSS bdo cio k&t qua

8 15 N&i dung k&t ludn cia Phé chi tich Uy ban nhan ddn thinh phé L& Manh H3 tai cufic hop v&

9 7 N&i dung két ludn ciia Phd chii tich Oy ban nhan ddn thinh phé L& Manh H3 tai cufic hop v&
dang ky lich test

10 100 N&i dung k&t luin cia Phd chi tich Uy ban nhén din thinh phé L& Manh H3 tai cufic hop v

11 10/TBKL N&i dung k&t luin cia Phd chi tich Uy ban nhan din thinh phé L& Manh H3 tai cufic hop v

12 102 N&i durg két ludn :L’lafhn’ chii tich Uy ban nh3n din thinh phd L& Manh H3 tai cuc hop v

hop trién khai phdan mém

% Ngwdi ch tri

L& Manh Ha

L& Manh Ha

L& Manh Ha

L& Manh H3

L& Manh Ha

L& Manh H3
L& Manh Ha

L& Manh Ha

Hinh 87: Két qua théng ké thong bao két luan.

Chura chuyén xi¢ I [

8 Xuttép tin

4 SOlwgng chidao % Trang thai

9

El

Chua hodn thanh
Chua hoan thanh
Chua hoan thanh
Chua hoan thanh

Chua hoan thanh
Chura hodn thanh

Chua hodn thanh
Chura hodn thanh
Chua hoan thanh

Hodn thanh
Chua hodn thanh

Chua hoan thanh
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Vi du: Dé xem chi tiét nhiing théng bao két luan da hoan thanh, nguoi dung thyuc hién
nhu sau:

4 Budc 1: Tir bang két qua thdng ké, click vao con s6 trén nhom “Pi hodn thanh’.

Ba chuyén xirly @

Téng théng bao két luan [[E) Chuea chuyén xi¢ 1§ [
/ D hoan thanh [J Chuea hoan thanh [

Chon nhom két qua dé

wem danh sach thong bao 12 THONG BAO KET LUAN
két ludn bén trong nhém (Tl ngay 01/09/2013 Pén ngay 14/09/2013)

Hinh 88: Chon vao sb li¢u dé xem chi tiét.
4+ Budc 2: Hé thong s& mé danh sach cac thong bao ket luan 1én giao dién.

4 THONG BAO KET LUAN PA CHUYEN, XU LY HOAN THANH
(Tirngay 01/09/2013 Dén ngay 14/09/2013)

) Xuat tép tin

Téng1 1 = 1
STT 2 56 4 Théng bao = Ngwdi chi tri 4 Séhrong chidae 4 Trang thai
& man hinh ding ki lich ¢d chifc ning tim kiém 8t ca cic lich d3 dang ky theo cic tigu chitim
1 29/TBKL kigm. Khi chon vao mgt lich d3 dang ky thi tat cd cdc théng tin cla lich cli s& du'gc d& vao man g Chua hoan thanh
hinh lich dang d3ng ky
2 32/TBKL théng bdo két ludn test 9 Chua hoan thanh
3 33/TBKL chi dao g Chua hoan thanh
4 30/TBKL NBi dung k}it ludn cla Phd chi tich Uy ban nhin dan thanh pha L& Manh Ha tai cudc hop vé L& Manh H3 4 Chua hoan thanh

nSS bdo cdo k&t qua

Hinh 89: Danh sach thong bao két luan di hoan thanh.
+ Budc 3: DE xem chi tiét mot thong bao két luan nao do trong danh sach, nguoi dung
click vao dong thong tin ctia nd.

STT 2 56 4 Théng bao 2 Nguwdi chi tri 4+ Séhrong chidao 4 Trang thai
& man hinh d3ng ky lich ¢d chifc ndng tim kidm t3t c3 cic ich @3 dang ky theo cic tigu chi tim
1 29/ TBKL kigm. Khi chon vae mot lich d3 dang ky thi tat ca cac théng tin cla lich cu s& dugc dd vao man 9 Chua hoan thanh
hinh lich dang d3ng ky
2 32/TBKL théng bdo két ludn test 9 Chua hoan thanh
3 33/TBKL chi dao g Chua hoan thanh
4 30/TBKL N8i dung két ludn cla Phd cha tich Uy ban nhin dan thanh pha L& Manh Ha tai cudc hop vé L& Manh H3 4 Chua hoan thanh

nSS bdo cdo k&t qua

Hinh 90: Chon hd so' dé xem chi tiét.
4+ Budc 4: Hé thong s&é ma giao dién maéi va liét ké cac thong tin chi ti€t cua thong béo
két luan da chon.

CHITIET THONG BAO KET LUAN x
Chi tiét Théng bao két luan Luan chuyén
[ Xuit tép tin X Béng
SO TBKL: 29/TBKL Ngay phat hanh: 09/09/2013 09:31
i Ngu'di cha tri: Ngu'di ky bién ban: L& Manh Ha
| Théng bao: © man hinh dang ky lich c6 chifc ndng tim ki€m tat ca cac lich 3 dang ky theo cac tiéu chi tim kiém. Khi chon vao mét lich 3 dang ky thititca |
cac théng tin cia lich cii s& dudc d6 vao man hinh lich dang dang ky
Tép tin dinh kém:
Téng 1 1 |+ 1
STT  Néidung chi dao Ngurdi theo doi Born vi thire hién Théi gian hoan thanh Tién dé Trang thai

O man hinh dang ky lich cd chi'c
ging Elym ﬁié‘m tat ca cai'c1 lich d3
ang ky theo cic tiéu chitim P = =
1 K@ém. Khichonvdomdtlich &3 Huynh BUiHoang Nam  fnord COnd Nong 11/09/2013 23:59 Hoan thinh
dng ki thi tat c3 cac thang tin gniep
clia lich cii s8 dugc d8 vao man
hinh lich...

Hinh 91: Giao dién chi tiét hd so.
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4 Budc 5: Sau khi xem chi tiét, ngudi dung mudn tro vé giao dién trude thi chon nut
“Dong”.
Twong tw, khi cin xem chi tiét thong bao két luan cua cac nhém khéc, ngudi dung

cling click vao so li¢u trén nhom do.

5.2. Thong ké ndi dung chi dao ngoai co quan.

Chtc ning nay dung dé théng ké tinh hinh chi dao ngoai co quan theo khoang thai gian
xac dinh.

5.2.1 Cac buéc xem théng ké ndi dung chi dao ngoai co' quan.

4 Budc 1: Chon tab “Théng ké”, tiép theo chon “Ngi dung chi dao ngoai co quan” tir
menu X6 xuéng.

Trang chi XiF Iy cong viéc Bién ban hop Théng bao két ludn Théng ké

+ Théng bao két ludn N&i dung chi dao ngodi co quan + Mdi dung chi dao trong cor quan

Hinh 92: Chon théng ké chi dao ngoai co quan.
4+ Budc 2: Chon khoang thoi gian can thong ké.

|_ Trongtudn | Trongthang @ Trongquy @ Trongnam = Thoigian batky |

N

Chon mébc théi gian can .
xem thdng ké D4 hoan thanh [[J

Hinh 93: Chon khoéng thoi gian cin théng ke.

- Trong tuan: chon tab “Trong tudn” hé thdng tu dong thong ké sé lwong ndi dung
chi dao ngoai co quan ma user di chi dao trong tuan hién tai va hién thi két qua 1én
giao dién.

- Trong thang: chon tab “Trong thdng” hé thng ty dong thong ké sé lwong nodi dung
chi dao ngoai co quan ma user da chi dao trong thang hién tai va hién thi két qua 1én
giao dién.

- Trong quy: chon tab “Trong quy” hé théng tu dong thong ké sé lugng ndi dung chi
dao ngoai co quan ma user da chi dao trong quy hién tai va hién thi két qua 1én giao
dién.

- Trong nim: chon tab “Trong ndm” hé thong tu dong thdng ké sé lwong ndi dung chi
dao ngoai co quan ma user di chi dao trong tuan hién tai va hién thi két qua 1én giao
dién.

- Thei gian bat ky: chon tab “Thei gian bt ky”, s& cho phép chon thoi gian bét ky dé
thdng ké theo tiéu chi tir ngay dén ngay.
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5.2.2 Xem két qua théng ké ndi dung chi dao ngoii co quan.

Hé théng cho phép ngudi ding xem két qua bao céo — thdng ké thang theo dang phan cip
tir tong quat dén chi tiét. Tuy vao muc dich sir dung ma ngudi dung chon vao sb lidu cu
thé trén tirng cot dé xem chi tiét.

Trong tudn Trong thang Trong quyj Trong ndm Thii gian bat ki

Da xirly Chira xiF Iy
Tong chi dac [ a o a o
Biing han J Tré han [ Trong han [} Tré han [
5 CHI PAO
(Tir ngay 08/09/2013 Dén ngay 14/09/2013)
= In bao cio
Tong 2 1 |= 1
. Pa xr Iy Chura xir Iy . .
STT Tén ) o . Téng chi dao
Bing han Tre han Trong han Tre han

1 Phang Céng N&ng Nghiép 2 1] 1] 0 3
2 Phang Bau T i} 0 1 i} 2

Hinh 94: Két qua théng ké ngi dung chi dao ngoai co’ quan.

Vi du: Bé xem chi tiét nhitng noi dung chi dao ngoai co quan di duogc xir 1y, nguoi dung

——

thuc hién nhu sau:
4 Budc 1: Tir bang két qua thong ke, click vao sd liéu trén nhom “Pa xi Iy
Téng chidao [ N Chua xi 1y [

Bing han [ Tré han [ Trong han [ Tré han [

4 CHI PAO PA XU LY
(Tirngiy 08/09/2013 Dén ngay 14/09/2013)

= In bao cio
Tang 2 1 = 1
. Pa xir Iy . 5
STT Tén . " Tong chidao
Biing han Tré han
1 Phang Cang Néng Nghiép 2 1] 3
2 Phdng &&u Tu 0 a 2

Hinh 95: Chon vao sb li¢u dé xem chi tiét.
4 Budc 2: Hé thong s& m¢ danh sach cac noi dung chi dao ngoai co quan da xur 1y 1én
giao di¢n.
4 THONG BAO KET LUAN PA CHUYEN, XU LY HOAN THANH
(Tt ngay 01/09/2013 Dén ngay 14/09/2013)

= Xuit tép tin

Téng1 1 = 1
STT < s6 ¢ Thong bao & Ngudi chu tri ¢ Sélwong chidao ¢ Trang thai
@ man hinh dang ky lich ¢d chirc nang tim kiém at @ cdc lich da dang ky theo cdc tiéu chitim
1 20/ TBKL kigm. Khi chon vao mét lich d3 d3ng ky thi t5t c3 cic théng tin cla lich cli s& du'ge 48 vio man ] Chua hoan thanh
hinh lich dang dang ky
2 32/TBKL théng bdo két luan test 9 Chua hoan thanh
3 33/TBKL chi dao ] Chua hoan thanh
4 30/TBKL N8i dung k&t lugn cia Phd chi tich Uy ban nhan dén thanh ph L& Manh Ha t3i cudc hop v@ L& Manh H 4 Chuz hoan thanh

nss bdo cdo ket qué

Hinh 96: Danh sich hd so tdn dau ky.
4+ Budc 3: Bé xem chi tiét mot noi dung chi dao nao do6 trong danh sach, nguoi dung
click vao dong thong tin cta no.

STT %S0 4 Théng bao # Nguwéi cha tri 4 Solrong chidae % Trang thai
G man hinh dang ky lich ¢d chirc nang tim kiém £3t c3 cac ich da dang ky theo cac tiéu chi tim
1 29/ TBKL kigm. Khi chon vio mét lich d3 ding ky thi tit c3 cic théng tin cla lich cli s& duge d6 vio man 9 Chua hoan thanh
hinh lich dang dang ky
2 32/TBKL théng bao két ludn test g Chua hoan thanh
3 33/TBKL chi dao ] Chua hoan thanh
4 30/ TEKL 8i dung k&t lugn cUa Phd chi tich Uy ban nhan dan thanh phd L& Manh Ha tai cudc hop v L& Manh H 4 Chuz hoan thanh

nss bdo cdo ket qué
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Hinh 97: Chon hé so' dé xem chi tiét.
4+ Budc 4: Hé thong s& mo giao dién mai va liét ké cac thong tin chi tiét cua nodi dung
chi dao da chon.

CHITIET THONG BAO KET LUAN ®x
Chi tiét Théng bao két luén Luan chuyén
[ Xuit tép tin 75 Béng
S& TBKL: 29/TBKL Ngay phat hanh: 09/09/2013 09:31
Ngu'di cha tri: Ngu'di ky bién ban: L& Manh Ha
Thiéng bao: & man hinh dang ky lich cé chifc ndng tim ki&m tat ca cac lich d3 ddng ky theo cac tidu chi tim ki€m. Khi chon vao mét lich 83 déng ky thitit ca

cac théng tin cia lich cii s& dudc d6 vao man hinh lich dang dang ky
Tép tin dinh kém:
Téng1 1 |= 1
STT  Ndi dung chi dao Ngurdi theo doi Born vi thire hién Théi gian hoan thanh Tién dé Trang thai
O man hinh d3ng ki lich cé chic
nang tim kiém tdt ca cdc lich da
dang ky theo cac tiéu chitim . ~ ~
1 kigm. Khi chon vao mét lich d3 Huynh BUi Hoang Nam Egﬂ?égDCDng Nong
dang ky thi tdt @ cdc thdng tin :

cla lich cii s& dugc dd vao man
hinh lich...

11/09/2013 23:59 Hoan thanh

Hinh 98: Giao dién chi tiét hd so.
4+ Budc 5: Sau khi xem chi tiét, ngudi dung muon tré vé giao dién trude thi chon nut
“Dong”.

Twong tw, khi can xem chi tiét noi dung chi dao cia cac nhém con con lai, nguoi
dung ciing click vao s liéu trén nhom do.

5.3. Thoéng ké néi dung chi dao trong co quan.

Chtrc ning nay dung dé thong ké tinh hinh chi dao trong co quan theo khoang thoi gian
xac dinh.

5.3.1 Cac buéc xem thong ké ndi dung chi dao trong co quan.

4 Budc 1: Chon tab “Théng ké”, tiép theo chon “Ngi dung chi dao trong co quan” tir
menu X6 Xuong.

Trang chi XiF If cong viec Bién ban hop Théng bao két ludn Théng ké

» Thing bdo két ludn N&i dung chi dao ngoai cor quan » Mdi dung chi dao trong co quan

Hinh 99: Chon théng ké chi dao trong co quan.
4+ Budc 2: Chon khoang thoi gian can thong ké.

Trong thang

N

|_ Trong tuan Trongquy = Trongnam | Thii gian bat ky 'I‘-

Chon méc théi gian can P
xem thong ké D& hoan thanh [[J

Hinh 100: Chon khoing thoi gian cin théng ke.
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- Trong tuan: chon tab “Trong tudn” hé thong tu dong théng ké sé luong ndi dung
chi dao trong co quan ma user da chi dao trong tuan hién tai va hién thi két qua 1én
giao dién.

- Trong thang: chon tab “Trong thdng” hé théng ty dong thong ké sé lwong ndi dung
chi dao trong co quan ma user da chi dao trong thang hién tai va hién thi két qua 1én
giao dién.

- Trong quy: chon tab “Trong quy” hé théng tu dong thong ké sé luong noi dung chi
dao trong co quan ma user di chi dao trong quy hién tai va hién thi két qua 1én giao
dién.

- Trong nim: chon tab “Trong ndm” hé thong tu dong thdng ké sé lwong ndi dung chi
dao trong co quan ma user da chi dao trong tuan hién tai va hién thi két qua 1én giao
dién.

- Thei gian bat ky: chon tab “Thei gian bdt ky”, s& cho phép chon thai gian bat ky dé
thdng ké theo tiéu chi tir ngay dén ngay.

5.3.2 Xem két qua théng ké ndi dung chi dao trong co’ quan.

Hé thdng cho phép ngudi ding xem két qua bao céo — thong ké thang theo dang phan cap
tir tong quat dén chi tiét. Tuy vao muc dich sir dung ma ngudi dung chon vao sé liéu cu
thé trén ting cot dé xem chi tiét.

axirly [ chura xir 1y [l
Bing han [ Tré han [ Trong han [ Tré han [

5 CHI DAO
(Tir ngay 08/09/2013 Dén ngay 14/09/2013)

Téng chi dao

(® In bao céo

Téng 2 1 =l 1
. Daxwrly Chuwa xir Iy . B
57T Tén . . . Tong chidao
Bung han Tre han Trong han Tre han
1 Phang Cang Nang Nghiép 2 0 0 0 3

2 Phang Bau Tu 0 [t} 1 0 2

Hinh 101: Két qua théng ké ndi dung chi dao trong co’ quan.
Vi du: Bé xem chi tiét nhitng noi dung chi dao trong co quan da dugc xu 1y, nguoi dung
thuc hién nhu sau:
+ Budgc 1: Tir bang két qua thdng keé, click vao s6 liéu trén nhom “Pa xi b,
g licao 3 —* Sl

Bing han (3 Tré nan [ Trong han [} Tré han [

4 CHI DPAO DA XU LY
(Tir ngay 08/09/2013 Pen ngiy 14/09/2013)

(8 In bao céo

Téng 2 1 |=) 1
PaxF = 5
STT Tén = = Téng chi dao
Bung han Tre han
1 Phdng Céng N&ng Nghiép 2 o 3

2 Phong Pau Tv 0 o 2

Hinh 102: Chon vao sb li¢u dé xem chi tiét.
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4 Budc 2: Hé thong s& mo danh sach cac ndi dung chi dao trong co quan da xir 1y 1én
giao dién.

4 THONG BAO KET LUAN PA CHLYE\ XU LY HOAN THANH
(Tu'ngax. 01/09/2013 Bennga\ 14/09/2013)

= Xuit tép tin

Téng1 1 = 1
STT < s6 ¢ Thong bao & Ngudi chu tri ¢ Sélwong chidao ¢ Trang thai
@ man hinh dang ky lich cd chirc ndng tim kiém 3t ca cdc lich @3 dang ky theo cdc tigu chitim
1 20/ TBKL kigm. Khi chon vao mat lich 83 d3ng ky thi tit ci cic théng tin cla lich cii s8 durge 48 vao man ] Chua hoan thanh
hinh lich dang dang ky
2 32/TBKL thang bdo két luan test 9 Chua hoan thanh
3 33/TBKL chi dao ] Chua hoan thanh
4 30/TBKL 8i dung k&t lugn cUa Phd chi tich Uy ban nhan dan thanh phd L& Manh Ha tai cudc hop v L& Manh H 4 Chuz hoan thanh

nSS bio cdo kit qui

Hinh 103: Danh sich hd so ton diu ky.
4+ Budce 3: Bé xem chi tiét mot noi dung chi dao nao do6 trong danh sach, nguoi diung
click vao dong thong tin cta no.

STT < S6 £ Thong bao & Ngwdi chu tri £ S6lwong chidao & Trang thai
G man hinh dang ky lich o chirc nang tim kiém tat ca cac lich da dang ky theo cac tigu chi tim
1 29/ TBKL kigm. Khi chon vio mét lich d3 ding ky thi tit c3 cic théng tin cla lich cli s& duge d6 vio man 9 Chua hoan thanh
hinh lich dang dang ky
2 32/TBKL thang bao két luan test 9 Chua hoan thanh
3 33/TBKL chi dao ] Chua hoan thanh
4 30/ TEKL N&i dung k&t lugn cia Phd chd tich Uy ban nhdn dan thanh phd L& Manh Ha t3i cudc hop vE L& Manh H3 4 Chua hoan thinh

nsS bao cdo k&t qua

Hinh 104: Chon hd so dé xem chi tiét.
4+ Budc 4: Hé thong sé mo giao dién méi va liét ké cac thong tin chi tiet cua ndi dung
chi dao da chon.

CHITIET THONG BAO KET LUAN ®
Chi tiét Théng bao két luan Luén chuyén
[ Xuit tép tin 75 Béng
S& TBKL: 29/TBKL Ngay phat hanh: 09/09/2013 09:31
i Ngu'di cha tri: Ngu'di ky bién ban: L& Manh Ha
| Théng bao: © man hinh ddng ky lich ¢é chifc ndng tim kiém tit ca cac lich 43 ddng ky theo cac tigu chi tim ki€m. Khi chon vao mét lich 43 dang ky thititca |
cac théng tin cia lich cii s& dudc d6 vao man hinh lich dang dang ky
Tép tin dinh kém:
Téng1 1 |= 1
STT  Ndi dung chi dao Ngurdi theo doi Born vi thire hién Théi gian hoan thanh Tién dé Trang thai

O man hinh dang ky lich cé chifc
ging Eym Eié‘m tat ca cai'c1 lich d3
ang ky theo cac tiéu chitim . ~ ~
1 kiém. Khi chon vao mdt lich da Huynh BUi Hoang Nam Ehﬂ?ég oagiong
dang ky thi tat c3 cac thang tin UL
cla lich cii s& dugc dd vao man
hinh lich...

11/09/2013 23:59 Hoan thanh

Hinh 105: Giao dién chi tiét hd so.
4+ Budc 5: Sau khi xem chi tiét, ngudi dung muon tré vé giao dién trudce thi chon nit
“Dong”.
Tuwong tw, khi cdn xem chi tiét noi dung chi dao cia cac nhém con con lai, nguoi
dung ciing click vao s6 liéu trén nhom do.
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